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|.O0mme noJ1o:keHust
1. Ilpeomem pecynuposanuna AOMunuCmMpamugnozo peziamenma

1.1. Hacrosaumii AJQMHHHUCTPAaTUBHBIA pErJIAMEHT DPEryJIMpyeT OTHOLICHMs, BO3HHUKAIOIIME B
CBSI3U C NPENOCTABICHUEM MYHHIMIAIBHOU ycimyru «OdopmiieHHe crpaBKku 00 yyacTuu (HEy4acTUH) B
IPUBATU3ALMM SKUJIBIX MYHHUIMIAIbHBIX IMOMELEHUH Tropojackoro okpyra CoOJIHEYHOropck» (nanee —
MyHununanpHas yciyra) aIMUHHCTpanuel ropojackoro okpyra CoiHedHOropck MOCKOBCKOH o0sacTu
(manmee — aIMUHHUCTpALIHS).

1.2. Hacrosmmii AJIMUHHCTPATUBHBIA pPETJIaMEHT YCTAHABIMBAET CTaHAAPT IPEIOCTABICHUS
MyHHULIUNIABHON YCIIYTH, COCTaB, IIOCIENOBATEIBHOCTh WM CPOKHM BBIIOJHEHUS aIMHUHUCTPATUBHBIX
IpoIelyp MO MPEJOCTaBICHUI0 MyHUIIMNIAIIHOW YCIIyTH, TPEOOBAaHUS K MOPAIKY UX BBIOJHEHHS, B TOM
yuciae OCOOEHHOCTH BBINOJIHEHUS AJAMHUHUCTPATUBHBIX IPOLEAYp B 3JIEKTPOHHOH Qopme, a Takke
0COOCHHOCTH  BBINIOJHEHUS AJMUHUCTPATUBHBIX TPOLEAYP B MHOTO(PYHKIIMOHANBHBIX IIEHTPax
[IPEOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHMILMIIAIBHBIX YCIYyTr B MOCKOBCKOM 007acTH, GOPMBI KOHTPOJIS
3a IpenocTaBiieHneM MyHUIIMNAIbHON YCIIyru, AO0CyneOHbIN (BHECYINEOHBIN) MOPAIOK O00KaJOoBaHMS
pewieHui U aelictBuil (0e3aeicTBUil) aIMUHUCTPALUH, TOJDKHOCTHBIX JIML, MyHHUIMIIAIbHBIX CIIyKaIllHX,
pabotaukoB M®II.

1.3. TepmuHBI U onpeaeseHusl, UCIIOIb3yeMble B HACTOSALEM AJMUHUCTPATUBHOM PETJIAMEHTE:

EUC OV — enunas nHpopMaMoOHHAs CHCTEMa OKa3aHHs TOCYAaPCTBEHHBIX U MYHHIIUIIAIBHBIX
ycayr MockoBcKoM 00s1acTH, MCHOJdb3yeMas aJMUHUCTpalued Ajs mpenocTaBieHus MyHUIMNaIbHOR
YCIIYTH;

PIII'Y — rocynapctBenHas wuHpopManMoHHas cucreMa MockoBckoir obnactu «lloptan
roCy/1IapCTBEHHBIX U MyHUIIMIAIBHBIX ycayr (pyHkuuii) MockoBckoii o0nacTuy,

PI'Y — rocynapctBenHass uH(poOpMannoHHass cuctemMa MockoBckold obnactu  «Peectp
roCy/lapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyr (QyHKuMii) MockoBckoii o0n1acTu.

1.4. OcranbHble TEPMUHBI M OIpPEEIICHUs, HCIIOJIb3yeMble B HACTOSIIEM AIMHUHHCTPATUBHOM
pernamenTe ykaszansl B [Ipunoxkenun 1 k HacTosmeMy AMUHUCTPATUBHOMY PETJIAMEHTY.

2. Jluua, umerouwjue npaso na nojayuenue Mynuyunanvhoi yciyzu

2.1. Jlunamu, UMEIOIMMHU NPaBo Ha rnoyiyyeHrue MyHUIUNanbHON YCIYyTH, SIBISIOTCS (pU3HUECcKue
muna — rpaxnaane Poccuiickoit @enepanuu 1100 WX YINOJIHOMOYEHHbIE IPEICTaBUTENN, OOpaTUBILNECS B
aJIMUHUCTPAIIHIO C 3aIIPOCOM O MPEI0CTaBIeHNH MyHUIIMNIANBHOM yeIyTH (fanee — 3asiBUTEINN ).
2.2. Kareropuu 3asiBUTENEH:
1) I'paxkmane, COCTOSIINE HA PETHCTPALMOHHOM ydeTe IO MECTY JKUTEIbCTBAa HA TEPPUTOPUH
ropozackoro okpyra ColHEYHOIOpCK;
2) I'paxnmane, paHee COCTOSBIIME HA PETUCTPALMOHHOM Y4YeTe MO MECTy JKHUTEIbCTBA Ha
TEPPUTOPUU TOPOJCKOro oKpyra CoTHEUHOTOpCK.

3. Tpebosanusn Kk nopsaoxy ungpopmuposanus o npedocmasienuu MynuyunaipbHou yciyzu

3.1. Tlpuem 3asBuTeENeit O BOMPOCY MpeaocTaBieHuss MyHUITUITATBHON YCIYTH OCYIIECTBISETCS
B COOTBETCTBHMH C OPraHU3aLMOHHO-PACHIOPAIUTENIBHBIM JOKYMEHTOM aJMHHHMCTPAIMK, OTBETCTBEHHOM 32
MpeAocTaBlIeHne MyHUIIUITAIBHON YCIyTH.

3.2. Ha odunuansHOM caiiTe aJMUHUCTpaluMu (najnee — calT aJIMUHHCTpAlUU) B CETH
«Uuatepuer» (manee — cetb «UMHTepHeT»), B PI'Y m PIII'Y oOs3arensHOMy pa3MeInieHHI0 TOMJIEKHUT
ClIeyIoIIas CIpaBoyHasi UH(OpMAIIHsL:

- MECTO HaxOXJeHus U rpaduxk pabOThl aAMHUHHUCTpAILUH, €€ CTPYKTYPHBIX MOApa3/EICHUH,
IIPEIOCTABIAIOMNX MYyHUIIMTIAIBHYIO YCIYTY;

- CIpaBOYHbIE TeNe(POHbI CTPYKTYPHBIX MOJPA3AEICHUN aJIMUHUCTPALMU, YYaCTBYIOIIUX B
npeaocTaBieHu MyHUITUNIANBHON YCIIYTH, B TOM YHCIIe HOMEp TelaeoHa-aBTOMHpOpMAaTopa;



- anpeca opUIIMATBLHOTO CalTa, a TAaK)Ke AJICKTPOHHON MouThl U (Min) GOpMbl 0OpaTHOM CBS3U
aIMUHUCTpanuu B cetu «MHTepHeT».

3.3. AnMuHHCcTpanus o0ecreyuBaeT B YCTaHOBJICHHOM IOPSAJIKE pa3MEIIEHUE U aKTYyalIHu3aLuio
cripaBOYHON MH(pOpMaLuu B coOoTBeTCTBYOMEM pasnene PI'Y. Mudopmanus o rpaduke (pexxume) padoTs
aJIMUHUCTpAllUd M CTPYKTYPHBIX NOJpPa3[eIeHUN aJMUHHCTPALMM YKa3aHa B MPWIOXKEHUH 2 K
HacTOALEMY AJTMUHUCTPATUBHOMY PEIJIAMEHTY.

3.4. UndopmupoBanue 3asBHUTENCH IO BOMpPOCAM MPEIOCTaBICHUS MYHUIMIAIBHOW YCIYyTH
OCYILIECTBIISETCSL:

a)  IyTeMm pa3MmerieHus nHdopmaiuu Ha caiite agmMuHucTparuu, PIITY.

0)  JODKHOCTHBIM JIMIIOM, MYHHUUMOAJIBHBIM CIIy)KallUM, pPAaOOTHUKOM CTPYKTYpHOTO
MOJIPa3/IeNeHusl aJMUHUCTPALIMK, OTBETCTBEHHOI'O 3a IpeJocTaBlieHMe MyHHIMNANbHON yCIyru, mpu
HETOCPEJCTBEHHOM O0palieHny 3asBUTENS B aIMUHUCTPALIHIO;

B)  IyTeM MyOJuKanuu HH(POPMALMOHHBIX MaTEPHAJIOB B CPEJCTBAX MACCOBOM MH(OpMaIuy;

r)  IyTeM pa3MelieHus: Opomop, OyKIETOB M JPYTUX MEYaTHBIX MAaTepHAIOB B IOMEIICHUSX
aJIMUHUCTpAllUY, IPeJHAa3HAYCHHbIX Ul NpueMa 3asBUTENeH, a TakkKe MHbIX OpraHu3auuil Bcex Gpopm
COOCTBEHHOCTH TI0 COTJIACOBAHUIO C YKa3aHHBIMH OpraHU3alusIMU, B TOM 4uciie B MOII;

)  TOCpeacTBOM Telie(hOHHOM U (aKCUMUIBHOM CBS3H;

€)  IOCPEJICTBOM OTBETOB Ha NHCHMEHHBIE M YCTHbIE OOpaleHus 3asBUTENICH [0 BOIPOCY
npefocTaBiieHUs] MyHUIMNAIBHON YCITYTH.

3.5. Ha PIII'Y wu caifte aqMUHUCTpAIlMU B HeNAX HHOOPMHUpPOBAHUS 3asBHTEICH IO BOIPOCAM
IpeJocTaBlIeHUs] MyHULIIMIAIBHON YCIIYTH pa3MelaeTcs clieayromas HHpopMaLus:

a) HMCUEpNbIBAIOLIMN  INEpeYeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUISI  IPEJOCTaBICHUS
MyHuIMnaabHON yciyru, TpeOoBaHUS K O(QOPMIICHUIO yKa3aHHBIX JOKYMEHTOB, a TaKXe IepeuyeHb
JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPABE MPEACTABUTH 110 COOCTBEHHON HHUITUATHBE;

0) mepeyeHb JMILI, UMEIOLIUX IPAaBO Ha NolyYeHue MyHUIMNaNbHON YCIYTH;

B) CpOK IpeaocTaBieHuss MyHUIIMNIAIILHON YCIIYTH;

I) pe3yiapTaTbl NOpefocTaBieHUs MyYHUIMNAIBHONM  yCIyrW, TMOPSJOK HpeICTaBIeHUs
JIOKYMEHTA, SIBJIIOIIErocs Pe3yJbTaTOM MpeloCTaBleHNs] MyHUIIMITATbHOM YCIyTH;

J1) MCUYEpIBIBAIOUIMM TMepeueHb OCHOBAaHMN Ui  NPHOCTAHOBJIEHUS WJIM OTKaza B
MIPEAOCTAaBICHUH MyHUIINIIAIBHON YCIyTH;

e) uHdopMaIus o nmpase Ha JAocyaebHoe (BHecyneOHoe) o0kanoBaHue neicTBuil (0e3neicTBus)
U peLIeHUH, MPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ MTPEeA0CTaBIeHUs MyHUIIMITATIbHON YCIIyTH;

K) QopMbl 3asBIeHUN (yBEIOMJICHMH, COOOIIEHUH), HCHOJb3yeMble NpU MPEAOCTABICHUU
MyHULIMNIaTBbHON YCITYTH.

3.6. Mudopmarus Ha PIII'Y u caiite agMUHHMCTpaLuu O MOpPSAKE M CPOKaxX MPeAOCTaABICHMS
MyHununaibHON yCIayru NpeocTaBisieTcst 0eCIUIaTHO.

3.7. Ha caiite anMUHUCTpAIMK JONOJHUTEIBHO Pa3MEIAOTCs:

a) TMOJHOE€ HAMMEHOBAaHWE M  IOYTOBBIM  aJpec  aJMUHUCTPALUH, HENOCPEICTBEHHO
npeaocTaBisone MyHUIUNATbHYIO YCIYTY;

06) HOMepa TenedoHOB-aBTOMH(OPMATOPOB (MPU HAJIMYMHU), CIIpaBOYHBIE HOMepa Tene(oHOB
CTPYKTYPHBIX MOJpa3/ieNeHUil aAMUHUCTPAIMH, HEMOCPEACTBEHHO MPEI0CTABISAIOMNX MYyHUIUIIATBHYIO
yCIayry,

B) PEeXUM paboTHl aIMUHUCTPALIUY;

r) rpadpuk pabOThl CTPYKTYPHOTO MOJpPA3AEiICHUsl, HEMOCPEACTBEHHO IPEI0CTABIIAIONIETO
MyHUIITIATBHYIO YCIYTY;

J) BBIIEP)KKM M3 HOPMATUBHBIX IIPaBOBBIX AaKTOB, COJAEPIKAIlUX HOPMBI, PETYIHPYIOIINE
JeSTeNbHOCTh aMUHUCTPAIIMH IO MPEJOCTaBICHINI0 MyHUIIMTIAIBHON YCIYTH;

€) TMepevyeHb JUL], UMEIOIUX MPaBo Ha MojlydeHue MyHUIIMNIAIIbHOMN YCIIyTH;

K) QopMbl 3asBIeHUN (yBEIOMJICHMH, COOOIIEHUH), HCHOJb3yeMble NpPU MPEAOCTABICHUU
MyHununaabHOR yciyru, 00pasibl 1 HHCTPYKIMHU 0 3aM10JIHEHHIO;

3) TEKCT HACTOSIIEr0 AIMHUHHUCTPATUBHOTO PETJIAMEHTA C MPHIIOKEHUSIMU;

M) KpaTKOe OMMCaHHe MOopsIKa MpeaocTaBiIeHuss MyHUIMIIATBHON yCIyTH;



K) TIOPSIIOK OOXaJIOBAaHMS PEUICHWN, JCHCTBUM WKW Oe3/eWCTBHUS JODKHOCTHBIX JIHII,
MYHUIIUNATBHBIX ~ CIYXaluX, paOOTHUKOB aJMUHUCTPAIMM, HPEJOCTABISIONMX MYHUIUIAILHYIO
yCIyry;

71) uHpOpMaMs O BO3MOXXKHOCTH Y4acTHsl 3asBUTENCH B OLIEHKE KauyecTBa IMPEIOCTABICHUS
MyHUIMNaAbHON yCIyr, B TOM 4YHCIE B OLEHKE Y(PQPEKTUBHOCTH [AeATENbHOCTH [J1aBbl, a Takxke
CIPaBOYHO-MH(POPMALMOHHBIE MaTepHAIIBI, COJIEPIKAIME CBEICHUS O MOPSIKE U CIOco0ax MpOBEACHUS
OLICHKH.

3.8. Ilpu uHpOpPMHPOBAHMHU O MOPsAKE MPeAOCTaBIeHUSI MyHUIMIIATBHON yCayru no Tenedony
JOJDKHOCTHOE JIMLO, MYHUIMIAIBHBIA Cily)KallMi, paOOTHUK aJAMHUHUCTPALMM, IPUHSAB Tele(OHHBIN
BBI30B, MPEICTABISACTCS: HAa3bIBaeT (haMUIIHIO, UMsI, OTYECTBO (IPU HAIMYHMH), JOJDKHOCTh, HAMMEHOBAHHE
CTPYKTYPHOTO ITOAPA3IEICHNs aIMUHUCTPALIUN.

JIOJDKHOCTHOE ~ JIMIO, MYHHIMIIAIBHBIA CIyKaluid, pabOTHUK aJIMUHHCTpAaLUU 00s3aH
cooOmMTh 3asBUTEINO TpaduK MpUeMa, TOYHBIM MOYTOBBIN ajpec agMHUHMCTPALUH, coco0 mpoesja K
HEMY, CHOCOOBI TpEABApUTENBHONW 3alMCH JUIs JIMYHOTO MpHeMa, TpeOOBaHUS K MHCbMEHHOMY
oOparnieHuIo.

WudopmupoBanne 1o TenehoHy O TMOpPAIKE MPEAOCTaBIeHUs] MyHHUIMIIATBHON YCIIyTu
OCYILECTBISETCA B COOTBETCTBUU € IpaKOM pabOThl A ]MUHUCTPALIUH.

Bo Bpems pasroBopa JODKHOCTHBIE JIMIA, MYHHIMIIAIBHBIE —CIyXampe, paOOTHUKH
aJMUHHUCTpallMd 00s3aHbl NPOM3HOCUTH CJIOBA YETKO U HE IpepbiBaTh pa3roBOp IO IPHYUHE
IIOCTYILICHUS IPYroro 3BOHKa.

[Ipy HEBO3MOXXHOCTU OTBETUTh HA MOCTaBJICHHBbIE 3asiBUTEIEM BOIPOCHI Tele(OHHBIH 3BOHOK
nepeagpecoBbIBacTCsl (IEPEBOAUTCA) Ha JPYroe JOJDKHOCTHOE JIMI0, MYHUIMIAIBHOTO CIYXAaIlero,
paOOTHHKA aAMHUHUCTpALMU MO0 oOpaTuBLIEMYyCs cooOLaeTcss HoMep TeseoHa, 0 KOTOPOMY MOXKHO
MOJYYUTh HEOOXOIUMYIO HH(POPMAIIHIO.

3.9. Ilpu otBerax Ha Tese()OHHbIE 3BOHKM M YCTHBIC OOpAIllEeHHs IO BOIpOCaM K HOPSAKY
IpelocTaBlieHuss MyHUIIMNAIBHON yCIyrd MYHUIMOAJIBHBIM CIYyXallldM, paOOTHUKOM aJMHUHUCTPALUU
oOpaTtuBIIeMycs cOOOLIaeTcs cheayromas HHPopMaus:

a) O MepeyHe JIMII, UMEIOLIUX [TPaBo Ha NodyyeHrne MyHUIIMIaTIbHOM yCIIyTH;

0) 0 HOPMAaTHBHBIX IPABOBBIX AaKTaX, PEryJUPYIOIIUX BOMNPOCH  NPEAOCTABICHUS
MyHununaibHON ycayru (HauMEeHOBaHUe, JaTa U HOMEp IPUHATHS HOPMAaTUBHOTO NMPABOBOTO aKTa);

B) O IepevyHe JOKYMEHTOB, HEOOXOAUMBIX JUIsl MOJydyeHUss MyHUIIMTIIATbHOM YCIyTH;

I') O cpoKax IpenocTaBiieHus MyHUIUIaNbHON YCIYTH;

1) 00 OCHOBAHUSAX Ul MPUOCTAHOBICHUS MYyHUIIMTIAIBHON YCIYTH;

€) 00 OCHOBaHHUSAX JJIs OTKa3a B MpeAoCTaBiIeHMH MyHUIIUNIaIbHON YCIyTH;

K) o Mecre pasmeuienus Ha PIII'Y, caiite agmuHMcTpanuu HHGOpMAIMM O BONPOCAM
IIPEAOCTABICHUS] MYHUIIUITAIBHON YCITYTH.

3.10. MudopmupoBaHue o nopsiike npeaocTapieHus MyHUIIMNATBHONW YCIYTH OCYLIECTBISAETCS
Takke Mo enuHomy Homepy Ttenedona KonrtakTtHoro nentpa I['yOepHaropa MockoBckoil oOnactu
8-800-550-50-30.

3.11. AnpmuaHcTpamusi — pa3zpabaTeiBaeT ~ WH(GOPMAIMOHHBIE  MaTepUabl IO MOPSAKY
npeocTaBieHus] MyHUITMNATBHON YCIIYTH — MaMATKHU, HHCTPYKIIUH, OPOLIIOPBI, MaKeThl U pa3MeIlaeT Ha
PIIT'Y, caiite agmMuaucTpanuu, nepenaet B MOILI.

3.12. AnmuHHCTpanus oOecrieunBaeT CBOEBPEMEHHYIO aKTyaJIM3aLHI0 yKa3aHHBIX
nHpopMalnoHHbIX MartepuanoB Ha PIII'Y, caiite anMuHUCTpalMM U KOHTPOJUPYET HMX HaJIUuue U
aKkTyanbHOCTh B ML,

3.13. CocraB nH(pOpMAITUH O TIOPSIIKE MPEIOCTaBICHUST MYHHUIIMIIATBHON YCITYTH, pa3MemaeMon
B M®I[ cooTBETCTBYET PErHOHAIBHOMY CTaHAAPTY OPTaHU3ALMUH JIESTETbHOCTH MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB TMPEIOCTABIEHUSI TOCYIapCTBEHHBIX M MYHHUIMNAIbHBIX ycIyr B MOCKOBCKOHl obunacTy,
YTBEP)KICHHOMY paclopsbKeHHeM AJIMUHHCTPAlMU TOCYJapCTBEHHOTO YHpaBJieHHUs, WH(OPMAIIMOHHBIX
TeXHOoJIOTuH U cBsA3u MockoBckoit obnactu ot 21.07.2016 Ne 10-57/PB.

3.14. Jloctyn K MH(QOpPMALUU O CPOKAX M MOPsAKE MpefocTaBieHUs] MyHUIIUNATBHON YCIyTH
oCyIIEeCTBIsICTCA 0€3 BHIMOIHEHUS 3asBUTENIEM KaKHX-JIMOO TpeOOBaHUil, B TOM uunciie 6e3 UCIOIb30BAHUS
IIPOrpaMMHOI0 00€cle4yeHusl, YCTAaHOBKAa KOTOPOrO Ha TEXHUYECKHE CpeAcTBa 3asBUTENs TpeOyer
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3aKJIIOYEHHUS JIMIEH3MOHHOTO MJIM MHOTO COIJIAIlleHHs ¢ MpaBooOiIagaTeaeM IpOrpaMMHOr0 00eCIeueHHUs,
IIPEyCMATPUBAIOILIETO  B3UMAHUE IUIATHl, PErMCTpalMi0 WM  aBTOPU3aLMI0  3asBUTENS, WU
IIPEIOCTABIICHUE UM IIEPCOHAIbHBIX IaHHBIX.

3.15. KoucynpTHpOBaHHME IO  BONpPOCAaM  MPEIOCTaBICHUS  MYHHIMNAIBHOW  yCIyTd
JNOJDKHOCTHBIMU  JIMIIAMH,  MYHULIMIAIbHBIMM  CIY)KallUMH,  paOOTHUKAaMM  aJMHHUCTpALMH
OCyIIeCTBIsIeTCS OeCIIaTHO.

1. Crangapt npegocraBjieHusi MyHUIMIIAJIbHOH yCJIYyTH
4. Haumenosanue Mynuyunanvhoi yciyzu

4.1. MynununanpHas ycayra «OdopmiieHre cupaBku 00 ydyacTuu (HEy4yacTHH) B MPUBATH3AIIUN
KHWJIBIX MYHHUIIUITATEHBIX TTOMEIICHHID.

5. Haumenosanue opzana, npedocmasgnawuiezo MyHuyunaivhyro yciyzy

5.1. OpraHoM, OTBETCTBEHHBIM 3a MpEJOCTaBleHHE MYyHULIUMNAIBHOW YCIYrH, SBISETCA
aJIMMHHCTpAIUSL.

5.2. AnmuHHcTpanus obecrneyuBaeT MpeaocTaBieHue MyHUIIUIIANBHOM YCIyTH B 3JIEKTPOHHOU
dopme mocpencteom PIII'Y, a Takke B HWHBIX (opMax, NPEAYCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoit ®denepanuu, o BeIOOpY 3asBUTENS.

5.3. IIpenmocraBnenue OecrutatHoro npoctyma K PIII'Y nmiast momaum 3ampocoB, JOKYMEHTOB,
uHpOpMalKY, HEOOXOAUMBIX JJIS MOJydyeHUs MyHHLIMNAIBHOW YCIIyTH B 3JEKTPOHHOH (opMme, a Takxke
MIOJIyYE€HUE PE3YJIbTaTOB IpeJocTaBleHUs] MyHUIIMIIAIBHOW YCIYTH B (pOpME IK3EMILIAPA IEKTPOHHOIO
JOKyMEHTa Ha OyMakHOM HocuTene ocyuecTsisercs B jgobom MOL[ B mpepenax TeppUTOpUU
MocKoBCKOM 00macTH 1o BBIOOPY 3asBUTENS HE3aBHCUMO OT €ro MecTa J>KUTENbCTBA WM MecTa
npeObIBaHUSL.

5.4. Tlopsnok obecriedyeHus! TMYHOTO NMpuéma 3asBUTENIEd B aJIMUHUCTPALIMK YCTaHABIUBAETCA
OpPraHMU3alMOHHO-PACIIOPSAAUTEIbHBIM JOKYMEHTOM aJMUHUCTPALIMH.

5.5. HenocpenctBeHHoe npenocTaBieHie MyHUIIMNIAIBHON YCIIYTH OCYIIECTBISIET CTPYKTYPHOE
MOJIpa3JeJICHNE aJIMUHUCTPALMM — OSKUIMINHBIA oTxen Komurera mno ynpaBiaeHHI0 HMMYIIECTBOM
aJIMMHUCTpPAIK FOpOJICKOro okpyra CoaHEeYHOropceK.

5.6. AIMHHMCTpALMHM 3alpelieHo TpeboBaTh OT 3asBUTENs OCYILIECTBICHUS NEHCTBUM, B TOM
YlCclieé COTJaCOBAHMUM, HEOOXOIUMBIX JUIsl TOJaydyeHUs MyHULIMNAIbHOW YCIYIM M CBSI3aHHBIX C
oOpallleHneM B MHbIE FOCYJapCTBEHHBIE OPraHbl HJIM OPraHbl MECTHOTO CAaMOYIIPABJICHUs, OpPraHU3aI1H, 32
UCKJIIOYEHUEM TMOITYYEHHsI YCIYT BKIIOYEHHBIX B IIEPEUYEHb YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMU ~ JJIi  MPEJOCTABICHUS HCHOJIHMTENbHBIMU OpraHaMH TOCYJapCTBEHHOW BJAacTH
MockoBCKOM 00J1aCTH TOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U MPEIOCTABIAIOTCS OpraHU3alusIMu,
YYacCTBYIOIIMMHM B MPENOCTABIEHUN TOCYJApPCTBEHHBIX W MYHULHUINAIBHBIX YCIYT, YTBEPXkIAECHHBIM
nocranoBienueM [IpaButenscTBa MockoBckoii obnactu ot 1 anpens 2015r. Ne 186/12.

6. PesyabTat mpenocrasjieHuss MyHMIUNIAJIBbHON yCIyTrH

6.1. PesynpraTom mpenoctaBieHUss MyHHIIUTIATBHOW YCIYTH SIBIISICTCS:

6.1.1. CnpaBka 00 yyacTuu (Hey4acTHUH) B IPUBATU3ALMH JKUIJIBIX MYHUIUITAIBHBIX TOMEIIEHUH
o gopme, MPUBEACHHON B MPUIOKEHUH 3 K HACTOAUIEMY AJAMUHUCTPATUBHOMY pETJIaMEHTY.

6.1.2. Pemenue o0 oTka3e B IpenoCTaBICHUHM MyYHUIMNAILHON YCIYTH, B Cly4yae HaJIUYUsI
OCHOBaHMM JUIsl OTKa3a B IMPEAOCTAaBICHHMM MyYHHIMNAIBHOW YCIYyTH, YKa3aHHbBIX B IyHKTe 13
HACTOSIEro AJMHUHUCTPATMBHOTO perjiaMeHTa, no QopMe, NpUBEAEHHOM B mpuiokeHun 4 K
HACTOAIEMY AIMUHUCTPATUBHOMY PEIJIAMEHTY.

6.2. Pesynprar mpenocraBieHuss MyHULIMTAIBHONW YCIYTH HE3aBUCHMO OT MPHUHATOTO PELICHHS
oopmisiercs B BHAE DIEKTPOHHOIO JIOKYMEHTA, IOJIMUCHIBACTCA YCHUICHHOM KBalU(pHUIMPOBAHHON



ANIEKTPOHHOU moanuckio (mamee — OIl) ymoJIHOMOYEHHOTO MYHHUIUIIAIBLHOTO CIYyXKallero, padOTHHUKA
aJIMMHHCTPAIINH U HATIPABIISIeTCs 3assBUTEIIO B IMUHBIN kabunet Ha PIITY.

6.3. CBeneHnus O MpenOCTaBIEHUHM MYyHHUIIMNAIBHON YCIYyTH C MNPUIOKEHHEM 3IIEKTPOHHOIO
oOpasa pe3ynbpTaTa npeaocraBieHiss MyHUIIUTIATBHON YCIIYTH B TeUeHUE | JHS MojyIexkaT 00s3aTeIbHOMY
pasmenienuto B Monyne EMC OY.

6.4. YBenomieHue O TMPUHATOM pEUICHUH, HE3aBUCHMO OT pe3yJbTaTa MPEeIOCTaBICHUS
MyHUITUTIAILHOM YCIyTH, HAIIpaBIIsIeTCs B TUYHBIA kKabuHeT 3asButens Ha PIITY.

7. Cpox perucrpanuu 3anpoca 3assBuTeJsi 0 npegocraBjieHu MyHHIIUIIAJIBHOR yCJIyru

7.1. 3asBiieHHe O TPEAOCTaBICHUH MyHHIIMIAIBHOW YCIYTH, TIOJIAaHHOE B AJIEKTPOHHOU (hopme
nocpeactsoM PIII'Y no 16:00 pabGouero aHs, perucTpupyercss B aIMUHUCTPALUU B JIEHb €ro MOJayu.
3asBnenue, nomanHoe mnocpeactBom PIITY mocne 16:00 pabGodero nHs naub60 B Hepabouwii JCHB,
pPETUCTPHUPYETCS B aIMUHUCTPAIIMU HA CICAYIONINI paOoUMii 1eHb.

7.2. 3asBieHue, MOJaHHOE B UHBIX (popMax, MPelyCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoii
@denepanun, pPETUCTPUPYETCS B AIMUHUCTPAIMA B TIOPAJIKE, YCTAHOBJICHHOM OpPraHU3aIlMOHHO-
pacnopsAUTEIbHBIM JOKYMEHTOM aIMUHUCTPALIUH.

8. Cpok npenocrasiiennss MyHMIHNAJBHON yCJIyru

8.1. Cpok mpemocTaBieHus MyHHUIMIIAILHOW YCIYTH COCTaBIsieT He Oonee 3 (Tpex) paboumx
JTHEH ¢ JaThl peTUCTpAlluU 3asBICHUS B aIMUHUCTPALIUH.
8.2. OcHoBaHWMS IS MPUOCTAHOBJICHHUSI M YHHUIIMITAILHOU YCITYTH OTCYTCTBYIOT.

9. IIpaBoBble 0OcHOBaHMS NpegocTaBieHusi MyHUIIMIIATBHOM YCIyTH

9.1. OCHOBHBIM HOPMATHBHO MPABOM aKTOM, PETYIHPYIOLINM PEAOCTaBlIeHHe MyHUIIMTIAIbHON
ycayry, sBisiercs 3akoH Poccniickoit @enepaunu ot 04.07.1991 Ne 1541-1 «O npuBaTuzanuu KUJINIIHOTO
¢donna B Poccuiickoii @eneparumn»

9.2. Cnucok HOPMAaTHBHO MpPAaBOBBIX aKTOB, B COOTBETCTBHUM C KOTOPBIMH OCYILIECTBISAETCS
npenocraBieHne  MyHMIMIANbHOW — YCIYrM, TpUBEIEH B NPUIOKEHUH S5 K  HACTOSLIEMY
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

10. UcuepnbiBalouii nepevyeHb J0KYMEHTOB, HEOOX0MMBbIX /IJIsl IPEI0CTABIEHUS
MyHUIMDIATBHOM YCJIYTH, NOAJIeKAIMX MPeACTABIeHNI0 3asgBUTeIeM

10.1. TlepeyeHb MOKYMEHTOB, 00S3aTENBHBIX JUIS MPEIOCTABICHUS 3asBUTEIEM HE3aBHCHMO OT
KaTeropuu AJsl oOpallieHus 3a mpeocTaBieHrneM MyHHUIUITaTbHOW YCITYTH:
a) 3asBiIeHUE O TpenocTaBleHUd MyHULMNAIBHOW YyClIyrdu 1o (opme, NpUBEIECHHOW B
[Ipunoxxenuu 6 kK HacTOsIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY;
0) JOKYMEHT, YJIOCTOBEPSIONINN JTUYHOCTh 3asBUTEINS, a TAKXKE B Cliydae OOpalieHus: OT JIUIa
HECOBEPIICHHOJIETHETO peOeHKa JIOTOIHUTENBHO MPEJOCTABIIAET CBUIETEIBCTBO O POXKICHUH PeOCHKa,
B) JIOKYMEHT, yJOCTOBEPSIOUINI JIUUYHOCTh PEICTaBUTENs 3asgBUTENS, B Cllydae oOpalieHus 3a
npeaocTaBiieHneM MyHULIUNIAIbHON YCIyTH MPEACTABUTENS 3asiBUTENS;
I) JOKYMEHT, yIOCTOBEPSIIOIINI MOJTHOMOYMS IPECTaBUTENs 3asBUTENS, B cy4yae oOpalieHus
3a npeaocTaBieHneM MyHHUIIMTIAIbHON YCIIYTH MPEICTABUTENS 3asiBUTEIIS;
) JAOKYMEHT, MOATBEPXJAOIIMNA H3MEHeHue ¢paMiud, UMEHH, OoTdyecTBa (B cllydyae eciu
3asBUTENb U3MEHSIT (aMIIIUIO, UMSI, OTYECTBO).
10.2. OmnmcaHue MOKYMEHTOB W TOPSIOK WX TMPEJOCTaBICHUS 3asBHUTENEM NPUBEICH B
MPUJIOKEHUHU 7 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.
10.3. B cnyuae, ecnu ana mpenocTaBieHUs MyHUIIMTIAIBHOW yCIyrdn HeoOXoauma oOpadoTka
MEPCOHAIbHBIX ~ JaHHBIX JIMIA, HE SBISIOLIErOCs 3asBUTENEM, U €CIM B COOTBETCTBHHM C
3aKoHO/MaTenbCcTBOM Poccuiickoit denepaniun  00pabOTKa TaKWX IMEPCOHAIBHBIX JAHHBIX MOXET
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OCYILIECTBIISITHCS C COTJIACUSl YKA3aHHOT'O JIUIa, IPU 0OpalieHny 3a MojiyueHneM MyHHIMIATbHOW YCIyTH
3asBUTENb JIONOJHUTENBHO IPEIOCTABIAET JOKYMEHT, IOATBEP)KAAIOLIUN IIOJIyYEHUE COTJIacHs
YKa3aHHOT'O JIMIIAa UM €r0 3aKOHHOTO MPEACTaBUTENS HAa 00pabOTKYy MepCOHAIbHBIX JAHHBIX YKAa3aHHOTO
JULa.

10.4. AnMHMHHCTpAIUM 3aIPEIIeHO TPeOOBaTh y 3assBUTEIIS

1) nmoxymeHThl WM WH(POPMALHUIO JHMOO OCYIICCTBICHHS JCUCTBHW, NPEICTABICHUE WIH
OCYUIECTBJICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMHM IPAaBOBbIMU akTaMu Poccuiickoi
®denepanuv,  HOPMATUBHBIMU  TPABOBBIMM  akTaMM  MOCKOBCKOW  00JacTH,  HACTOSLIUM
AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM IS IPEAOCTaBICHUS] MYyHULIIMTTAIBHON YCITYTH;

2) TmpejACTaBlICHHs JIOKYMEHTOB M HWH(OpMaluu, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTD
KOTOpBIX HE YKa3bIBAJUCh MPU TEPBOHAYATHLHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
npeaocTaBieHus] MyHHIMIAIbHON ycinyrd, Jdu0o B TNpeaocTaBieHMH MyHUIUNAIBHOW YCIYTH, 3a
HCKIIFOYEHHUEM CIIEYIOIIUX CIIy4aeB:

a) M3MEHeHHe TpeOOBaHMII HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOMIMXCS MPEIOCTaBICHUS
MyHuLIMNIaABHOW ~ YCIIYTM, TIOCJI€ II€pBOHAYaJIbHOM Mmojauu 3asBICHUS O IPEJOCTaBICHUU
MyHuIMnanbHOU yCiayru;

6) Hanuuue omMOOK B 3asBICHUM O MPEAOCTABICHUM MyHMLIMNIAIBHOW YCIYIH U JOKYMEHTaX,
MOJAaHHBIX 3asBHUTENEM IIOCJE IEePBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAWMBIX IS
npenoctaBieHuss MyHULIUNIAIbHOW yCIyrd, JIMOO B MpEeAOCTaBICHHMH MYyHHIMMNAIbHOM YCIYTHM U He
BKJIFOUEHHBIX B IIPE/ICTABICHHbIA paHEe KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTaBICHUS
MyHuIMnanbHOM yCIyru;

B) HMCTEUEHHE CpOKa JIEWCTBHUA JOKYMEHTOB WWJIM HW3MEHEHHEe HuH(POpManuu Iocie
MEePBOHAYAIILHOTO OTKa3a B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX JIsl MpeAocTaBieHuss MyHUIIUTAIbHON
yCIlyTd, 100 B NpeAocTaBiIeHM MyHUIIUIIAIbHON YCIIyTH;

I) BBIBICHHE JOKYMEHTAJIBHO TMOATBEPKACHHOTO ¢pakTa (MPU3HAKOB) OMIMOOYHOrO WU
MPOTHBONPABHOTO ACUCTBUS (0€3eiCTBHSA) JOHKHOCTHOTO JIMIA aJMIUHUACTPAIIUH TIPU TIEPBOHAYATIHLHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MpefocTaBieHUs] MyHUIMNAIBHONW YCIyTd, JTU00 B
MIPEAOCTAaBICHH MyHHMIIMNIANBHOW YCIYTH, O Y€M B IMCBMEHHOM BHJE 3a IOJNUCBIO PYKOBOJIUTEIS
aIMUHUCTpPALUH, IPEAOCTABIAIONIEr0 MyHUIUIIAIBHYIO YCIYTY, IIPU IIEPBOHAYAIILHOM OTKA3€ B IIpUEME
JOKYMEHTOB, HEOOXOUMBIX JIJISl TPEAOCTaBIeHUs MyHUIIMNIANBHON YCIIYTH yBeIOMIIIE€TCsl 3asBUTENb, a
TaKXe MPUHOCITCA U3BUHEHMSI 32 JOCTaBJIEHHbIE HEY100CTBa.

11. UcyepnbiBalomuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX /1JIsl MPeA0CTABJIECHUS
MyHUIMIIAJIBHOM YCJIYTH, KOTOPbIe HAXOASTCSA B PACHIOPSI’KEeHUN OPTraHOB BJIACTH, OPTaHOB
MECTHOI'0 CAMOYIIPaBJIeHUs WIH OPraHu3anui

11.1. JloxymeHThI, HEOOXOIMMBIC ISl TPEAOCTABICHHS MYHUIIUIATBLHON YCIYTH, KOTOPBIE
HaxOoJATCS B PACIOPSDKEHHUE TOCYJAapCTBEHHBIX M MYHUIMINAIBHBIX OPraHOB M HHBIX OpPraHoB, HU
MO/IBEIOMCTBEHHBIX MM OpraHU3alliii, Y4acTBYIOIIMX B MPEAOCTaBICHMM MyHHIMNAIbHOW YCIYyTH, U
KOTOpbIE 3asiBUTENb BIIPaBe MPEOCTaBUTh 110 COOCTBEHHON MHUIIMATHUBE, OTCYTCTBYIOT.

11.2. AQMUHHCTpany 3ampenieHo TpeboBaTh y 3asBUTENS NPEACTABICHUS TOKYMEHTOB W
uHboOpMalMK, B TOM 4YHCIIE TOATBEP)KIAIOIIMX BHECEHHE 3asBUTENEM IUIaThl 3a IpeaoCTaBlICHHE
MyHULIUNIaTBHOW  YCIIYTM, KOTOpbIE HaXOJSATCS B PAcCHOpSIKEHHUM OPraHoB, MPEIO0CTAaBIISIOIINX
rOCylapCTBEHHbIE W MYHHUIUNAJIBHBIE YCIYTHM, WHBIX MYHHUIMMIAIBHBIX OPraHoOB, OPraHOB MECTHOTO
caMOympaBlieHUsI JIMOO TMOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHaM MeECTHOTO
CaMOYNpABJIEHUS OpraHU3allii, Yy4YacTBYIOIIMX B IPEJOCTABIEHMM MyHHMIMNAIBHBIX YCIYT, B
COOTBETCTBUH C HOPMAaTHUBHBIMH IPABOBBIMU aKTAMHU.

12. UcuepnbiBaloluii nepevyeHb OCHOBAHHI VI 0TKA3a B IpHeMe JOKYMEHTOB,
HEOOXOIUMBIX JIUIsl MpeaocTaBjieHuss MyHMUMNIAAbHON YCJIYTH

12.1. OcHoBaHusMH IJi1 OTKa3a B MpHEME IOKYMEHTOB, HEOOXOIUMBIX JUISI MPEIOCTABICHUS
MyHUIIMTIaTBHON YCIYTH SIBJSFOTCS:



12.1.1. O6pamienue 3a MpeoCTaBICHUEM WHOW MYHHUIIMIAIBHOW YCIYTH, HE TPEIOCTaBIsIEMOMN
AJIMUHUCTpALIUEH.

12.1.2.3asiBuTENIEM  TPEACTABJICH  HEMOJHBIM  KOMIUIGKT  OO0S3aTENbHBIX  JIOKYMEHTOB,
HEOOXOAUMBIX JUTS MTPEJOCTaBIeHUs] MyHUIMTIAIBHON YCITYTH.

12.1.3.JlIokyMeHTBI, HEOOXOAMMBIC IS MPEeAOCTaBlIeHUs MYHUIMIAIBHOW YCIYTH YTPaTHIN
CHIy, @ UMEHHO:

a) TOKYMEHT, yJI0CTOBEPSIOLINIl TINYHOCTh 3asBUTEIIS;

0) JOKYMEHT, YAOCTOBEPSIOMINI JINYHOCTD MPEACTaBUTENS 3asiBUTENS, B CIydae OOpalieHus 3a
MpelocTaBlieHneM MyHUIIMTIANBHON YCIYTH NPEACTaBUTENS 3asBUTENS;

B) IOKYMEHT, YIOCTOBEPSIOLIUI IIOJHOMOYHS MIPEICTABUTENS 3asBUTEINS, B CIydyae OOpalieHus
3a MpenocTaBieHneM MyHUIUMTIANbHON YCIYTH NPEACTaBUTENS 3assBUTEIIS.

12.1.4.JIokyMeHTBI COAEp)KaT MOAYUCTKH W UCIPABICHUS TEKCTA, HE 3aBEPEHHBIC B IMOPSIKE,
YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoit denepanuu.

12.1.5. JIokyMeHTBI COAep KaT MOBPEKICHUS, HATNYNE KOTOPBIX HE MO3BOJIAET B IIOJTHOM 00beMe
UCIONIb30BaTh HMH(OPMAIIMIO U CBEJIEHHUS, COJAEp)Kalluecs B JOKYMEHTaxX /sl MPeAoCTaBICHUS
MyHULIMNIaTBbHON YCITYTH.

12.1.6. HekoppeKkTHOE 3allOJIHEHHE 0053aTeNIbHBIX MOJIeH B (h)OpMe MHTEPAKTUBHOTO 3ampoca Ha
PIII'Y (oTcyTcTBHE 3amojiHEHUsI, HEOCTOBEPHOE, HEMOIHOE, JIMOO HEMPABUIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBIEHHBIM HACTOSIIIUM AJMHUHUCTPATUBHBIM PETIIAMEHTOM).

12.1.7.1lpencraBieHue MEKTPOHHBIX 00pa30oB TOKyMeHTOB mocpenactBoMm PIITY, He mo3BossieT
B TIOJIHOM 00bEME MPOYUTATh TEKCT JOKYMEHTA ¥ (MIIH) PaClo3HATh PEKBU3UTHI TOKYMEHTA.

12.1.8.1logaya 3asBICHUS W HWHBIX JOKYMEHTOB B DJIEKTPOHHOH (opme, MOAMUCAHHBIX C
UCIOJIb30BAaHUEM SJIEKTPOHHOM TOJNUCH, HE MpHHAJIeKANe 3asBUTENI0 WIM MPEICTABUTEIIO
3asBUTETIS.

12.2. Tlpu oGpamenuu uepe3 PIII'Y, pemienue 06 oTkasze B mpuemMe JOKYMEHTOB, HEOOXOIUMBIX
TS TIpeocTaBiIeHus MyHUIMIIANBHOM yciryrH, o ¢hopme, npuBeneHHoH B [Ipunoskennn 8 k HacTosmeMy
AJIMUHUCTPATUBHOMY  perilaMeHTy B  BHJE DOJEKTPOHHOTO JOKyMeHTa, mnoxmucanHoro OII
YIOJTHOMOYEHHOI'O JIOJDKHOCTHOTO JIUIa AJMUHHCTpAIlMU, HAIIPABISETCS B JMYHBIN KaOuHET 3asBUTENs
Ha PIIT'Y He mo3aHee nepBoro pabouero JHs, CIeIyIOIIEro 3a JTHEM M01auM 3asiBICHHUS.

12.3. Bpimaga pemenus o0 oTka3e B mpueme 3asiBICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
MpeocTaBlieHuss MyHHUIIUTANBLHOW yCIyrH, B ciiydae oOpalieHus 3asBUTENs B aJMUHHUCTPAIUIO B UHBIX
dbopmax,  yCTAaHOBJICHHBIX  3aKOHOJATENbCTBOM  Poccuiickoit ~ ®depepanuu,  yCTaHABIMBACTCS
OpraHHU3aIMOHHO-PACTIOPSAUTEIFHBIM JOKYMEHTOM aJMHHHUCTpAIIMN, KOTOPBIM pa3MeIlleH Ha caiTe
aJIMHHHUCTPAITIH.

12.4. Otkaz B mnpueme 3asBIEHUS U JOKYMEHTOB, HEOOXOAUMBIX I MPEAOCTABICHUS
MyHULIUNIaTBHON YCIIYTH HE MPENSTCTBYET MOBTOPHOMY OOpalleHHio 3asBUTENS B aJIMUHHUCTPALMIO 3a
MpelocTaBlieHneM MyYHUIIUTIANBHON YCITYTH.

13. UcuepnbiBaloluii mepevyeHb OCHOBAHUIA J1J1s1 MPUOCTAHOBJIEHUS WJIM 0TKAa3a B
npenocraBjieHnd MyHHMIMIIAJIBHON yCIyIH

13.1. OcHoBaHus [UIsl TPUOCTAHOBJICHHUS  MPEAOCTaBICHUS  MYHHUIMIATBLHOW  YCIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHUAMH JUIS OTKa3a B MIPEIOCTaBICHUH MYHUIIMTIATBHON YCIYTH SIBISTFOTCS:

13.2.1.Hanuuue TPOTHBOPEYUBBIX CBEICHWH B 3asBICHUM ¢ TPUIOKEHHBIX K HEMY
JTIOKYMEHTAaX.

13.2.2.HecooTBeTcTBre 3asBUTENS KAaTETOPUHM, VYKa3aHHOH B TMyHKTe 2.1 HacTosmero
AJIMUHUCTPATUBHOTO periiaMeHTa.

13.2.3.HecooTBeTcTBME  JOKYMEHTOB,  yKa3aHHbIX B  nyHkre 10.1  Hacrosmero
AJIMUHUCTPATUBHOTO perijamMeHTa mo (opMe WM COAEpkKAHWIO TPEOOBAaHUSAM 3aKOHONATEIHCTBA
Poccuiickoit ®eneparuu.

13.2.4.3asiBeHre TONAHO JIMIIOM, HE HWMEIOIIUM TIOJTHOMOYHIA TMPEACTABISATh WHTEPECHI
3asBUTEIIS.



13.3. Ot3bIB 3asiBieHUS HA IPEIOCTABICHUE YCIYTH 110 HHUITUATHBE 3asBUTEIIA.

13.3.1.3asBuTens BOpaBe OTKA3aThbCs OT IMOJNy4yeHHS MyHHIMDAIBHOW YCIyrd Ha OCHOBAHUHU
IIUCbMEHHOT0 3asBJICHUs, HAIIMCAHHOIO B CBOOOAHOH (hopMe, HANpaBUB 10 aApeCy IEKTPOHHOM MOYTHI
Wi 0oOpaTHBIIMCH B aJAMHUHUCTpanuio. Ha ocHoBaHMM mnocTynuBiiero 3asBieHuss o0 OTKase B
IpeJocTaBlIeHn MyHHUIMIAIbHON yCIYrM YINOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM aJMUHHUCTpalUu
MPUHUMACTCS pelIeHre 00 0TKa3e B MpeaocTaBieHnd MyHuunansHon ycimyru. akt oTkasza 3asBUTENs
OT IperocTaBieHuss MyHUIMNAIBHOW YCIYrM C NPUIOXKEHHEM 3asBiCHMs M pelleHueM o0 OTKa3e B
npenocTaBieHu MyHUIMnansHou ycinyru ¢ukcupyercss B Moayne EUC OV.

13.3.2.0t1ka3 or mpenocraBieHuss MyHMLIMNAIBHOW YCIYI'M HE MPEMSITCTBYET MOBTOPHOMY
oOparieHunio 3asBUTEINS B aIMUHUCTPAIIMIO 32 MTpeJocTaBiIeHueM MyHUITUIaTbHON YCIIyTH.

14. llopsiok, pa3Mep ¥ OCHOBAHHUS B3UMAHUS MYHHIIUNIAJIbHON MOULITHHBI
WM MHOM IJIAThI, B3MMaeMoii 3a npeaocTaBjieHne MyHUIIUNIATbHOM YCJIYTH

14.1. MynHununanbHas yciyra npeiocTaBisercs: 6ecriaTHO.

15. [lepeyeHnb ycJayr, HEOOXOAMMBIX H 00s13aTeIbHBIX [IJIsl IPEA0CTABJICHUS
MyHUIIMTIATBHOM YCJIYTH, B TOM YHCJIe MIOPSI/IOK, pa3Mep W OCHOBAHMSI B3MMAHUS IJIATHI 32
NpeaocTaBjIeHNe TAKUX YCJIYyT

15.1. VYcuyru, HeoOXoauMble W 00s3aTeNbHBIC JUISI MPEJOCTaBICHUST MyHHUIMIIATBHON YCITyTH,
OTCYTCTBYIOT.

16. Cnioco0b1 mpeocTaBiieHus 3assBUTEeM J0KYMEHTOB, HE00X0IUMBIX
A mosrydeHusi MyHHIIMNIAJIBHOM YCIyru

16.1. Hns monydeHuss MyHHOMNAIBHOW yCIyrHm 3asBHUTENb WJIM €ro MNpPeICTaBUTEINb
asropusyercs Ha PIII'Y mocpencTBoM MOATBEpKACHHOW Yy4yeTHOM 3amucu B EjquHON cucteme
uaeHTugukauu u ayreHtTupukanuu (ganee — ECHA), 3aTtem 3anonHser 3asBiieHUE C UCHOJIb30BaHUEM
CIeUAIbHON HHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BH/IE.

16.2. 3amomnenHoe 3asBiEHHE OTMpaBIAETCS 3asBUTEIEM BMECT€ C TNPUKPEIICHHBIMA
3JIEKTPOHHBIMU 00pa3aMM JIOKyMEHTOB, HEOOXOAMMBIX JUIsl IpeAocTaBieHuss MyHUIIMNAIBHON YCIyTH B
agmunuctparuio. [Ipu aBropuzammu nocpenctsom ECUA 3asiBneHue cuutaercs MOAMUCAHHBIM MPOCTOM
AJIEKTPOHHON MOJIHUCHIO 3asIBUTENS.

16.3. OrnpaBieHHBIE JOKYMEHTHI IIOCTYNMalOT B HWHPopManuoHHyr cuctemy EUC OV
anMuHHUCTpanuu. [lepenaya opurnHauoOB U CBEpKa ¢ JIEKTPOHHBIMH 00pa3aMH JJOKYMEHTOB He TpeOyeTcs.

16.4. 3asBuTENH YBEIOMIISETCS O TIOJTYYCHUH aJIMUHHUCTpanneii 3asBiIeHUs U TOKyMEHTOB B JICHb
nojiaun 3asBICHUS OCPEJICTBOM U3MEHEHHUs cTaryca 3asBieHus B JInunom kabunete Ha PIITY.

16.5. Pemenue o mpenocraBieHnr MyHHUIMIIAIBHOW yCIYTH TPUHUMAETCS aJIMUHUCTpAIeld Ha
OCHOBAHUHU 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, NpPEICTABICHHBIX 3asBUTENEM, a TakKXKe CBEICHUN
HaXOJMIIMXCS B pACHOPSIKEHHUM HWHBIX OPraHOB TOCYJAapCTBEHHOH BIIAaCTH, OpPraHOB MECTHOTO
CaMOYNPABIEHUS W IOJyYEHHBIX aJMHUHUCTpAlMEd IOCPEACTBOM MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMO/ICHCTBUS.

16.6. IIpueM KOKyMEHTOB, HECOOXOAUMBIX JUISl MIPeloCcTaBIeHUsT MYyHUIMIIATbHOM YCIIyTH B MHBIX
dbopmax, TPEIYCMOTPEHHBIX  3aKOHOMATEIhCTBOM  Poccmiickoit ~ deneparnuu,  ycTaHaBIWBAETCA
OpraHMU3alMOHHO-PACIIOPSAUTEIBHBIM JOKYMEHTOM aJMUHUCTPALIMH.

17. Cnioco0sb1 nostyuyenusi 3asiBuTes1eM pe3y/bTaTOB NpeaocTaBaeHusi MyHUIMNIAIBLHON YCIyTH

17.1. 3agBurenp yBeOOMJISETCS O XOAE PAcCMOTPEHMsT W TOTOBHOCTH  pe3yJsibTaTa
IpeJocTaBIeHUs] MyHUIIMNIAIIBHON YCIYTH CIIEAYIOIMMH ClIOCO0aMHu:
17.1.1.Yepe3 JInunsrii kabuner Ha PIIT'Y.
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17.1.2.3asaBuTenh MOXKET CaMOCTOSITENHHO IMOJIYYUTh WH(OPMAIIMIO O TOTOBHOCTH PE3ysbTaTa
MIPEAO0CTaBICHUs] MYHULIUITAIBHON YCIIYTH ITIOCPEACTBOM:

—cepBuca PIIT'Y «Y3HaTh craryc 3agBieHus»;

—no OecrjlaTHOMY €IUHOr0 HOMepy TeneoHa 3JeKTpoHHON mnpuemHoi [IpaBurenbcrBa
Mocxkosckoit oomactu 8(800)550-50-30.

17.2. Pesynprar monmyuyeHus MyHHIMIAIBHON yCIyrd HampaBisieTcs 3asBUTEN0 B (Qopme
AJIEKTPOHHOTO IOKyMeHTa B JInunbiii kabunet Ha PIITY.

17.3. JlonmomHuTenbHO, 3asBUTENIO0 oOOecreueHa BO3MOXKHOCTh TOJIYyUEHHUs  pe3ysibrara
npeaocraBiieHuss MyHuUIunaapsHoi yeinyru B ao6om M®I] MockoBckoit o0iactu B ¢opMe dK3eMILIsIpa
ANIEKTPOHHOTO JOKYMEHTa Ha OymMakHOM HocuTene. B atom ciydae paborHukom M®I] pacrneuaTsiBaeTcs
n3 Monayns EnuHolt mHGOPMAaIIMOHHONW CHCTEMBI OKa3aHHs YCIYT, ycTaHOBJIeHHOro B MOI] (manee —
Monyne ML EMC OY) sk3eMIuisp 3JeKTPOHHOTO AOKYMEHTa Ha OyMaKHOM HOCHTENIE, MOIMHCAHHBIN
DIl ynosiHOMOYEHHOTO JOJKHOCTHOTO JIUIA aJMUHUCTPAIIUH, 3aBEPSETCS MOANUCHIO YIIOJIHOMOYEHHOTO
paborauka M®I] u newarero ML,

18. MakcuMaJIbHBIH CPOK 0KUIAHUS B oUepenau

18.1. MaxkcumanbpHBI CPOK OKHMJIAHHS B OUEPEIH IPH MOJYYSCHUH PE3yNbTaTa MpeloCTaBICHUS
MyHUIMNaabHOM YCIyry HE AOJKEH NPEeBbILATh 12 MUHYT.

19. TpeGoBaHuUs K MOMeEIEHHSIM, B KOTOPBIX MPeI0CTABASIOTCA MyHUIIUNIAJIBHAS YCJIYTa, K 327y
0:KMIAHMSI, MeCTaM J/IJIsl 3210 THEHUsI 3aNPOCOB O NpeaocTaBieHuH MyHUIIMNIAILHON YCJIyTH,
HHG(pOPMANIMOHHBIM CTEHaM C 00pa3uaMHu UX 3aM0JTHEHUS U NepeYHeM JOKYMEHTOB, He00X0AUMBbIX
AJs ipegocTaBiaeHusi MyHHIMNAIBHON YCJIYTH, B TOM YHc/ie K 00ecrnev4eHUuIo JOCTYHOCTH
YKa3aHHBIX 00bEKTOB /1JI151 HHBAJIWJI0B, MAJTOMOOMJIBHBIX I'PYNI HACEJEeHUS

19.1. AamuHHCTpansi OpU MPeJoCTaBlIeHUHM MyYHUIMNATbHONW YCIYrHM CO3/aeT YCJIOBUSA
WHBAIMIAM W JPYITHM MaJOMOOWIBHBIM TpPYIIaM HaceJIeHHs JUIsi OeCHpersTCTBEHHOTO JOCTyNa K
MOMENICHUSM, TJie TpeAoCcTaBsieTcs MyHUIIMIIANbHAS yCiayra U OecpensTCTBEHHOIO UX Mepe/IBUKEHUS B
YKa3aHHBIX IOMEIIEHHUSX B COOTBETCTBUU C 3akOHOM MockoBckoil obmactu ot 22 oktabpst 2009 r.
Nel121/2009-0O3 «O6 obecneueHnn OecTIpensITCTBEHHOTO J0CTYNa HHBAINIOB U JIPYTHX MaJlOMOOUIBHBIX
Ipynn HaceleHUs: K OObEeKTaM COLMAIbHOM, TPAHCHOPTHOW W HWHXXEHEPHOM WHQPACTPyKTyphl B
MockoBckoii oGnacTu.

19.2. TIpenocraBinenne MyHHIMNIAIBHOW YCIYTH OCYIIECTBIISIETCS B CIEIHMATBHO BBIICICHHBIX
IUI ATOM 1IeNTM TOMEILEHHIX, KOTOpbIe PacloyiaratloTcsi, 0 BO3MOXHOCTH, HA HIKHUX ATa)kaxX 3JaHUH U
WUMEIOT OT/IEJBbHBINA BXOJI.

19.3. IlomemieHusi, B KOTOPHIX OCYIIECTBISETCA IpenocTaBieHne MyHUIMNAIbHOW YCIyTU
JOJDKHBI 00ecreunBaTh CBOOOTHBIN JOCTYI K HAM W K TPEIOCTABISIEMBIM B HUX YCIyraM WHBAJIUAAM U
JIPYTUM MaJOMOOMJIBHBIM TpYIIIIaM HACENEHUs, YAOBJIETBOPATh MX MOTPEOHOCTh B OECHPENSITCTBEHHOM
CaMOCTOSITETFHOM ~ TIEPEABIDKEHUH 10 TEPPUTOPHHM, HA KOTOPOW  PACIIONIOKEHBI  TOMEIICHUS
aJIMUHUCTpAllUM, BXO/Ja B TakMe OOBEKTHl M BBIXOJA M3 HHX, MOCAJKH B TPAaHCIOPTHOE CPEICTBO U
BBICAJIKH U3 HETO, B TOM YHCJIE C MCIOJIB30BAaHUEM KpPECIIa-KOJSICKH, a TaK)Ke COOTBETCTBOBATH HOPMaM U
NpaBUjaM, YCTAHOBIIEHHBIM 3aKOHOJATenbCcTBOM Poccuiickoit dexepanuu H  3aKOHOAATEIHLCTBOM
MockoBckoii 00acTu.

19.4. 3pnanus, B KOTOPBIX OCYIIECTBISETCS MpenocTaBieHne MyHUIIMNATBHONW YCIYTH JOJKHBI
OBITh OCHAIICHBI CIETYIONUMHE CIIEIHATBLHBIME ITPHCITOCOOICHUSIMUA ¥ 000pYIOBaHHEM:

1) cpexacTBamMu BH3yalIbHOW M 3BYKOBOW MH(OpMAIIHK;

2)  CcHenUalbHBIMH YKa3aTeNIIMH OKOJIO CTPOSIIIUXCS U PEMOHTHPYEMBIX OOBEKTOB,;

3)  3BYKOBOW CHTHaJM3alueil y CBETOPOPOB;

4)  TenedhoHAMHU-aBTOMATaMH WM HHBIMH CPECTBAMU CBSI3U, JOCTYIHBIMH JUISl HHBAJIHIOB;

5)  caHMTapHO-TUTUEHHYCCKUMH ITOMEIICHHUSIMU;

6) TmaHgycaMM W TOPYYHSMH Yy JISCTHHII TNPH BXOJaX B 3JaHUEC WIH IOJABEMHBIMU
MEXaHU3MaMH.
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19.5. Ha aBTocTOsIHKaxX U B MecTax NapKOBKH TPAHCIOPTHBIX CPEJICTB TOJIKHO BBIAEIATHCS 10 10
IPOIICHTOB MECT (HO HE MEHee OJJHOTrO MecTa), Haubosiee YAOOHBIX Ui Bhe3/a U BbIe3a, /Uil MapKOBKH
CHELUAIbHBIX ABTOTPAHCHOPTHBIX CPEICTB MHBAIMJIOB. MecCTa NapKOBKH JOJDKHBI OBbITh OCHAIEHbI
CHELMAIbHBIMM yKa3aTeasaMu. VHBanuzabl, a Takke JIMLA, UX HEPEeBO3SIIUE, MOJb3YIOTCS MECTaMHu IS
[ApPKOBKHU CIELMaIbHbBIX aBTOTPAHCIIOPTHBIX CPEICTB OECILIATHO.

19.6. TlomemieHus, B KOTOPBIX OCYHIECTBISIETCS TNPEAOCTaBICHHE MYyHHMIMNAIBHOW YCIyTH
JOJKHBI OBITH OCHALIEHBI CIETYIOIUMH CHEIUATbHBIMU IPUCIIOCOOICHUSIMU U 000PYI0BaHUEM:

1) s1IeKTPOHHOM CHCTEMOM YIPaBICHUS OYepPe/Ibio (ITPH HATUYIHHN);

2) uHGOPMALMOHHBIMHU CTEHAAMH, COJICPIKAIMMU BU3YAIbHYIO U TEKCTOBYIO HH(OPMALIHUIO.

3) cryabsMH, CTOJIAaMH, THCYel Oymaroi, OiaHkaMu, oOpa3iaMu 3asiBICHHH M MHChbMEHHBIMU
IIPUHAJICKHOCTSIMH B KOJIMYECTBE, JOCTATOYHOM I 3asiBUTEIICH.

4) cpeacTBaMH BU3yalbHOW M 3BYKOBOM MH(OpPMAIIHH.

19.7. KomuuecTBO MeCT OXHUIAHHUSA OIpelneNnsercss HCXoAs H3 (AKTUUYECKOH Harpysku M
BO3MOXKHOCTEH JIJIs1 X Pa3MEILEHUS B 3/1aHUU.

19.8. Mecra oxuIaHUs JODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUAM Ui 3asBUTENEH U
ONTUMAJIbHBIM YCJIOBUSIM paOOThI JOJKHOCTHBIX JIULL.

19.9. B nomereHusix, B KOTOPbIX OCYLIECTBISETCS MPEAOCTaBIeHHNEe MyHMLMIAIBHONW YCIIyTH,
CO3/1aHbl YCJIOBUS JUIsl 00CTYKUBAaHUS UHBAJIUIOB (BKJIKOYasi MHBAIKN/IOB, UCIOJIB3YIOLUIUX KPECia-KOISICKU
1 cO0aK-TIPOBOTHUKOB):

1) OecnpensTCTBEHHBIH IOCTYH K TIOMCHICHUSM aJIMHHUCTpAIMU, TA€ MPEJA0CTaBISACTCS
MyHununanpHas yciyra,

2) BO3MOYKHOCTH CAMOCTOSITEILHOTO WIIM C MOMOIIBIO PAOOTHHUKOB aaMHUHUCTparuu win MOII,
IIEPEIBUKEHUS 110 TEPPUTOPUH, HA KOTOPOH PACIIONOKEHBI IOMELICHMS;

3) BO3MOXXHOCTH MMOCAJKA B TPAHCIIOPTHOE CPEICTBO M BBICAJKU W3 HEro Mepel BXOJIOM B
IIOMENICHUs, B TOM 4YMCJE C MCIIOJIb30BAaHHMEM Kpecia-KOJSICKM U IPU HEOOXOIUMOCTH € MOMOIIbIO
pabOTHHUKOB anMuUHHUCTpanuu wim MOL;

4) ocHallleHHWE CICIHAIBHBIM 00OpyIOBaHHEM /s ymoOcTBa M KOM(OpPTa HHBAIHIOB
MOMEILEHUS /1711 BO3MOYKHOTO KPAaTKOBPEMEHHOI'O OT/bIXa B CUASYEM IOJOKEHUU NPU HAXOXKJICHUH B
IIOMEILEHUH;

5) CONpoOBOXKJCHHWE WHBAINIOB, HMMEIOIIMX CTOMKUE pacCTpOWCTBA (YHKIMU 3peHUs W
CaMOCTOSITEJILHOTO NEPEABHKEHHUS, U OKa3aHUE UM ITIOMOLIY B IIOMEIIECHHUSX.

20. Moxa3aTe/u AOCTYMHOCTH U KayecTBa MyHHIIMIIATBHOM YCIYTH

20.1. OueHka JIOCTYMHOCTH M KayecTBa NpeAocTaBieHHs MyHUIMNAIbHON YCIYTd JIOJKHA
OCYILIECTBIIATHCS 10 CIIEIYIOIINM IT0Ka3aTeNsaM:
a) CTeNeHb MH(QOPMHUPOBAHHOCTU IpaXKAaH O MOpSAAKE IperocTaBieHuss MyHununanbHON
ycayru (JOCTYNMHOCTh HHGpopManuu o MyHUIMNAIBHON yciayre, BO3MOXKHOCTh BblOOpa crocoba
noJiyueHus: uHpopMaIum);

0) BO3MOXXHOCTh BBIOOpa 3asBuTeneM ¢GopM mpeAaocTaBieHus MyHHUIIMIATILHOW YCIyTH, B
TOM 4Hcie ¢ ucrons3oBanueM PIITY;
B) BO3MOXXHOCTh OOpamieHus 3a MOoJTydeHHueM MYHUIUMNANbHONH YCIYTH B AJIEKTPOHHOU

dbopme nmocpeacteom PIIT'Y B mo6om M®PI] MockoBckoit o6nacTu;

obecnieuenue OecriatHoro nocryna k PIITY nms mogauum 3anpocoB, JOKYMEHTOB, HH(OpMAIIUH,
HEOOXOIUMBIX Ui MOJydeHuss MyHHMIMIAIbHOM YCIYrH B AJIEKTPOHHOM (opme, a Takke MOoJIydeHHe
pe3yabTaToOB MpeaocTaBieHuss MyHUIIMIATBHON YCIyrd B (opMe SK3eMIUIspa 3JIEKTPOHHOTO JOKYMEHTA
Ha OymakHoM HocuTene B r06oM MO®I] Ha Tepputopun MOCKOBCKOI 001acTu 1o BBIOOPY 3asiBUTEINS
HE3aBUCHMO OT €0 MECTa )KUTEIbCTBA WIIM MecTa NpeObIBaHMUS.

r) JOCTYIHOCTh OOpalieHus 3a mpefocTaBieHrneM MyHUIUNANbHON YCIYTH, B TOM YHUCIIE
U1 MaJIOMOOUJIBHBIX TPYII HACEIICHUS;
) COONIOACHHSI YCTAaHOBJIEHHOTO BpEMEHH OXHUAAHHUS B OdYepeAd TMpU MOJy4YEeHUU

pe3yibTaTa InpenocTaBiacHuss MyHUIUIIaIbHON YCIYTH;
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e) COOJIIOJICHHE CPOKOB IPENOCTaBICHUs] MyHUIIMNIANBHON YCIYTH U CPOKOB BBIITOJIHEHHUSI
aJIMMHHUCTPATUBHBIX NPOLIETYp MPU IPEIOCTaBIEHUN MyHUIIMNIAIBHON YCIIYTH;

x) OTCYTCTBHME OOOCHOBAaHHBIX JKJIOO €O CTOPOHBI TpaxJaH IO pe3ylbTaTam
IIPEAO0CTaBICHUs] MyHULIUIIAIBHON YCIIYTH;
3) IIPEJOCTaBIEHUE BO3MOKHOCTH I10J1a41 3asIBJICHHSI U IOKYMEHTOB (COAEPKAIMXCS B HUX

CBElICHUI), HEOOXOJUMBIX MJIsl TMPEeNOCTaBICHUS MYHHMIMNAIBHOW YCIyTd, B (hOpMe 3JIEKTPOHHOTO
JIOKYMEHTA;
n) MPEJOCTaBICHNE BO3MOXHOCTH TOJyYeHHS HWHPOPMALUU O XOJA€ MPEJOCTaBICHUS
MyHunMnaibHOM yCIyTy, B TOM YKciIe ¢ ucnoyib3oBanueM PIIT'Y.
20.2. TlpenocraBieHne MyHUIIMNATBHON YCIYTM OCYLIECTBISIETCS B 3JCKTPOHHOH (opme Oe3
B3aUMOJICHCTBUS 3asBUTENSI C JOKHOCTHBIMU JIMIIAMH, MYHUIUIAIbHBIMU CIIY)KallUMHU, PaOOTHUKaAMHU
aJIMMHHUCTpALIUH.

21. TpeGoBaHusl K OpraHu3anuu npeaocTapjieHuss MyHHIMIAJIBHON YCJIyrd B
3JIEKTPOHHOM popMme

21.1. B uensx mnpenocraBieHuss MyHULUNAIBLHOW YCIyTd B DIEKTPOHHON ¢dopme ¢
ucnonp3oBanuem PIII'Y 3asgButenem 3amonHseTcs OJIEKTpoHHas ¢opma 3asBIEHUS B KapTOUKe
MynununansHoi ycinyru Ha PIIIY ¢ mpusoxkeHHeM »IIEKTPOHHBIX 00pa3oB JOKYMEHTOB U (MJIH)
YKa3aHHUEM CBEJICHUN U3 JOKYMEHTOB, HEOOXOAMMBIX IJIsi IperocTaBiieHuss MyHULMIAaNbHOU YCIyrd U
yka3aHHbIX B yHKTe 10.1. HacTosImero AIMUHUCTPATUBHOTO pErIaMeHTa.

21.2. Tlpm npenocraBieHnn MyHUIIMTIAIBHOW YCIYTH B SJIEKTPOHHON (hOPME OCYILECTBIISIOTCS:

1) nmpemocraBieHWe B HOPSIKE, YCTAHOBICHHOM  HACTOSIIUM  AJMHUHHCTPATUBHBIM
periiaMeHToM HH(pOpMaUK 3asBUTEISIM W OOECIEYeHHE JOoCTyrna 3asBUTENed K CBEIEHUSAM O
MyHununaabpHOH ycnyre;

2) mojaya 3ampoca O MPeJOCTaBICHUM MyHUIIMIAIBHON YCIYIH W HMHBIX JIOKYMCHTOB,
HEOOXOAUMBIX JUIS ITpeIocTaBlIeHus] MyHULIMNIANBbHOM yciyru ¢ ucnonb3oBanueM PIITTY;

3) nocrymieHue 3asBICHHS M JOKYMEHTOB, HEOOXOAMMBIX JJIsl  HPEIOCTABICHHS
MyHnununansHOU yeayru B uHTerpupoBannyto ¢ PIII'YY EMC OV;

4)  00paboTka M peructpanus 3asBICHUs U TOKYMEHTOB, HCOOXOAMMBIX JUIS MPEIOCTABICHUS
Mynunnunanssoi ycayru B EUC OV

5)  nonydeHue 3asBUTEIEM YBEAOMIICHHI O XOJI€ MPEIOCTaBICHUS MyHUIMIAIEHON YCITYTH B
JIUYHBIA kaOuner Ha PIITY;

6) monyueHue 3asBUTE]IEM CBEICHHH O XOJA€ TNpenocTaBlieHHs MyYHHUIMIAIBHON YCIyrH
MOCPEJICTBOM MH(POPMALIMOHHOTO cepBHCca «Y3HATh CTAaTYyC 3asiBICHUAY;

7)  momydeHue 3asBHUTENIEM pPe3ylbTaTa MPEAOCTaBICHUS] MyHHIUIATBHON yeuyru B JIMYHBIN
kabuner Ha PIII'Y B ¢Qopme nsneKTpoHHOro AOKyMeHTa, noanucanHoro OJII ynosHoMoO4YeHHOro
JOJPKHOCTHOTO JIMLA aIMUHUCTPALINY;

8) wHampaBneHHe KamOObBI HA pelieHUs, JAeucTBHA (Oe31eiicTBUS)  aJIMUHHCTpAIWH,
JOJDKHOCTHBIX ~ JIMI] MYHMUMIANBHBIX  CIy)KallMX, paOOTHUKOB aJMUHUCTpAIMM, B TOPSJIKE,
YCTaHOBJIEHHOM B pa3zeiie V HacTOsIIero AJMUHUCTPAaTUBHOTO perjlaMeHTa.

21.3. TpeGoBanusi K (opmaram 3asBICHUA M WHBIX JOKYMEHTOB, HpEICTaBIseMbIX B (opme
ANEKTPOHHBIX JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEIOCTABICHUS TOCYJAapPCTBEHHBIX M MYHHIIMIAIBHBIX
yCIyT Ha TeppuTOpud MOCKOBCKOM 0051aCTH, YTBEPXKICHBI IocTaHOBIeHHEeM [IpaBuTenscTBa MOCKOBCKOM
obmactu ot 31 okTs0ps 2018r. Ne 792/37:

21.3.1. OneKkTpoHHBIE JOKYMEHTHI IPECTABISIOTCS B CIECAYIONIMX popMaTax:

a)  Xml— mis hopMaIM30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt — anst TOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, HE BKIIFOUAIOIIUM (hOpMYIIbI
(32 UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE «B)» HACTOSIIETO ITyHKTA);

B)  XIs, xIsx, 0ds — st HOKyMEHTOB, COACPIKAIIMX PACUCTHI;

r) pdf, jpg, jpeg — aas TOKYMEHTOB C TEKCTOBBIM COAEPIKaHHUEM, B TOM YHCIIC BKIIOYAIONIUX
bopmybl 1 (Mn) rpadpudeckue N300paKeHNs, a TAKKe TOKYMEHTOB C rpa)UdecKUM COJepKAHUEM;

13



21.3.2. lomyckaercsi  (hOpMUPOBAHHE AJICKTPOHHOTO JIOKYMEHTa IIyT€M CKaHHPOBaHUS
HEMOCPEJACTBEHHO C OpUTHHAla JOKyMeHTa (UCIOJIb30BaHUE KOMUH HE JOMycKaeTcs), KOTOpoe
OCYIIECTBIIICTCA C COXPAHCHHEM OpUEHTAIlMM OpHWIHHANa JoKyMeHTa B paspernenun 300-500 dpi
(macmTab 1:1) ¢ uCoONB30BaHUEM CISIYIOIINX PEKUMOB!

- «4epHO-0embIii» (IMPU OTCYTCTBUH B JJOKYMEHTE TpaduuecKuX N300paKeHU M (MJIH) IBETHOT'O
TEKCTa);

- «OTTEHKH ceporo» (IpH HAIWYUHM B JOKYMEHTE rpaduyecKkux H300pakeHUH, OTIUYHBIX OT
[[BETHOTO IpaIecKOro N300paxeHus ),

- «UBETHOW» WM «PEKUM IMOJHOW LBeronepenaun» (Mpu HAIMYUU B JOKYMEHTE I[BETHBIX
rpaduuecKux n300paskeHui 1100 BETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTeHTUYHBIX MPU3HAKOB MOUIMHHOCTH,  UMEHHO: rpadUyecKoil moImucu
JIMIIa, TIeYaTH, YIIIOBOTO IITaMIa OJIaHKa;

- KOJIMYEeCTBO (ailyIoB TOJKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KaXKIbIH U3 KOTOPBIX
COJZIEPIKUT TEKCTOBYIO U (MITH) TpadUUecKyro WH(GOpMAIHIO.

21.3.3.DneKTpOHHBIE IOKYMEHTHI I0JKHBI 00€CIIeYHBAaTh:

BO3MOYKHOCTh HJICHTU(UIIUPOBATH JOKYMEHT W KOJIHYECTBO JIUCTOB B JOKYMEHTE;

BO3MOXXHOCTh IOHMCKA MO TEKCTOBOMY COJEP)KAHHUIO JOKYMEHTa U BO3MOXKHOCTH KOMHPOBAHUS
TeKCTa (32 UCKIIIOUYEHHEM CITy4aeB, KOT/Ia TEKCT SBJSIETCS YaCThIO TpauuecKoro n300paskeHus);

COJIep’KaTh OTJIaBJIEHUE, COOTBETCTBYIOIIEE UX CMBICITY U COJEPKAHUIO;

JUISE  JOKYMEHTOB, COJEp)KallMX CTPYKTYPUPOBAHHBIC TI0 YacTsM, TJaBaMm, pasjeiiaM
(mogpasznenaMm) JaHHBIE M 3aKJIaJKH, OOECIEeYMBAIOIIME IEePeXOAbl MO OrJaBICHUI0 U (WIH) K
COZIeP KALINMCS B TEKCTE PUCYHKAM U TaOJIAIAM.

21.3.4. JloxyMeHTBI, oJIeKalre IpeaCcTaBIeHnIo0 B popmartax xls, xIsx unu ods, popmupyrorest
B BUJIC OTJEIIHOTO JIEKTPOHHOTO JOKYMEHTA.

21.3.5.MakcumanbHO JONMYCTUMBIM pa3Mep MPUKPEIJICHHOTO MakeTa JOKYMEHTOB HE JIOJKEH
npessimath 10 I'b.

22. TpeGoBaHus K OpraHM3alNu npeaocTaBieHuss MyHnuunaabHou ycayru B MOI]

22.1. TIpenmocraBnenue OecruiatHoro jgoctyna k PIITY nmns momadm 3ampocoB, JOKYMEHTOB,
nH(pOpMaLUY, HEOOXOIUMBIX ISl TTONydYeHUss MyHHUIMIAIbHON yCIyrd B 2NIEKTPOHHON (opme, a Takxke
MOJTydeHUE PE3YIbTATOB MpeAOCTaBleHnss MyHHUIIMTIATBHOU YCIyrd B (hopMe SK3eMIUIsIpa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHTeNe ocymiecTBisercs B roooM MOI[ Ha Tepputopuu MockoBcKo
o0JacTu 1o BEIOOPY 3asiBUTENST HE3aBUCUMO OT €r0 MECTa )KUTEJIbCTBA I MECTA MPEOBbIBAaHUSI.

22.2. Opranuszanys npeaocrasieHus MyHununanesHoi yeiayru Ha 6aze M®L] ocymectBisiercs B
COOTBETCTBHUU C COIVIALIEHUEM O B3auMoaeucTBuu Mexay M®L] u axMuHUCTpanuen.

22.3. B M®I] obecnieunBarOTCS:

1) 6ecrutatHblid noctyn 3assurtenei k PIII'Y mig oGecriedeHns BO3MOXKHOCTH MOJTYUYEHUs
MyHuLMnaabHON yCIyTH B 3JIEKTPOHHOM QopMe;
2) BO3MOYKHOCTb IIOJIy4EHMs pe3yJlibTaTa IPEAOCTaBIeHUss MYHULMIIAIBHOW YCIYId B

BU/JIE pacleyaTaHHOr0 SK3EMIUISIpa AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE.

22.4. NudopMupoBaHre U KOHCYJIbTUPOBaHHE 3asBUTEJICH O TOpsAKE MpeloCTaBICHUs
MyHUIIMIIaIBHOM YCIIYTH, XOAE€ PACCMOTPEHUS 3aIIPOCOB O MPEAOCTABICHUU MyHUIMITAIBHOW YCIIyTH, a
TaKKe II0 HMHBIM BOIPOCaM, CBSI3aHHBIM C IPENOCTaBICeHHMEM MyHuULIMNAIbHON Yyciayrd, B MOI]
OCYIIECTBIISIOTCS OECIIIIaTHO.

22.5. Tlepeuenr M®II, B KOTOpBIX OpraHU3yeTcs MpeAoCTaBleHHEe MyHHIMIAIbHON yCIyru B
COOTBETCTBMM C COIVIAIIEHWEM O B3aWMMOJCHCTBHM pa3MEIIEH Ha CalTe aJMUHUCTpauuud |
['ocynapcTBEHHOTO Ka3eHHOro yupexaeHuss MockoBckoit ob6mactu «MHOro(yHKIMOHAIBHBIA LEHTP
MIPEAOCTABIICHNS TOCYJaPCTBEHHBIX U MYHULIUITAJIBHBIX YCITYT».

22.6. Ilpu opranusauuu npenocraieHus: OecriatHoro pocryna k PIITIY B M®I] uckmouaercs
B3aUMOJIeHiCTBHE 3asBUTENS C JOLDKHOCTHBIMM JIMIIAMH, MYHUIMNAIBHBIMH CIyXallUMH, paOOTHUKaMU
aAMUHUCTPALUH, IPEIOCTABIIOIUMYA MyHUIUIIATIBHYIO YCIIYTY.
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22.7. Tlpu BwImaye pe3ynbrara npefaoctaBieHus MyHununaipbHou yciayru B M®I[ B dopme
9K3EMIUIIpa 3JIEKTPOHHOIO JOKyMEHTa Ha OyMakHOM Hocutene pabotHukamu MOL] 3ampemaercs
TpeOoBaTh OT 3asABUTEIIS:

1) npenocraBieHHs JTOKYMEHTOB W  HMH(GOPMAIMM WM  OCYIICCTBJICHUS  JCHCTBUMA,
MIPEAOCTABIIEHUE WIIA OCYILIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMU AKTAMHU,
PEeryJIupyOIUMHI OTHOIICHHS, BO3HUKAIOUIUE B CBA3U C MpeocTaBIeHueM MyHHUIIMTIATIBHOM YCIIYTH;

2) OCYIIECTBIICHHS [CHCTBHI, B TOM YHCJE COTIACOBAHHM, HEOOXOAMMBIX ISl TOJYYCHHUS
MyHUIIUTIATFHON YCIIYTH M CBSI3aHHBIX C OOpAaIllEHUEM B MHBIE TOCYIAapCTBEHHBIC OpraHbl HIU OpPTaHbI
MECTHOI'O CaMOYIIPAaBIICHUSI, OPTraHU3aLUU.

22.8. Ilpum mnpenocraBieHud MyHUIIUNATBHONW YCIYTH B COOTBETCTBHHM C COTJIAIICHHEM O
B3auMoecTBuU paboTHuk M®I] 00s13aHbI:

1) npenocTaBiATh HA OCHOBAHMHU 3alPOCOB M OOpaIlCHHI OPraHOB rOCYIapCTBEHHOW BIJIACTH
Poccuiickoit ®enepanuu, OpraHoB MYHHMIIMIAIBHOM BIAcTH CyOBbeKkTOB Poccuiickori denepanuu,
OpPraHOB MECTHOTO CaMOYIMpaBICHHS, (U3MYECKUX U IOPUIUYCCKHUX JIUI HEOOXOAMMBIE CBEICHUS TIO0
BOIIPOCAM, OTHOCSIIIIUMCS K MOPSAKY NpenocTtaBieHuss MynununanbHou ycinyru B MOLI;

2) oOecrieunBaTh 3aIIUTy HHPOPMAILUMHU, JOCTYIl K KOTOPOW OrpaHHUYEH B COOTBETCTBHH C
3akoHoAaTenbcTBOM Poccuiickoii denepannu, a TakkKe cCOOMOIATh PEKUM 00paOOTKHU U MCIIOIb30BAHUS
MIEPCOHAIIbHBIX TAHHBIX;

3) mpu BbIgaYe pe3yibTaTa MPEAOCTAaBICHUS MYHHUIMIAIBHONW YCIyTH YCTaHABJIMBAThH
JUYHOCTH 3asiBUTENS HA OCHOBAHUHU JIOKYMEHTA, YIOCTOBEPSIONINX JUYHOCTh 3asBUTEIIS B COOTBETCTBUU
¢ 3akoHonarenbcTBOM Poccuiickoit ®enepauuu, a Takke NOPOBEPATb COOTBETCTBHE KONMUMI
MPEACTABIISIEMBIX JJOKYMEHTOB (32 UCKIIFOUEHUEM HOTAPHUAIBHO 3aBEPEHHBIX ) UX OPUTHUHAJIAM;

4) cobmoaats TpeOOBaHMS COTJIAICHUN O B3aMMOICHCTBHH.

22.9. M®II, ero pabOTHUKH, HECYT OTBETCTBCHHOCTH, YCTAaHOBIICHHYIO 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu 3a coONIOfeHHE MpaB CYOBEKTOB IEPCOHAIBHBIX JAHHBIX, 332 COOJIOJCHHE
3aKoHOAaTenbCcTBA Poccmiickoii  Denepanuu, yCTAaHABIMBAIOMICTO OCOOCHHOCTH  OOpamieHusi C
nH(popMalueH, T0CTyl K KOTOPOi orpaHuyeH (heaepaabHbIM 3aKOHOM.

22.10. Bpen, npuyrHEHHBIH GU3NIECKUM JIMIIAM B pE3yabTaTe HEHAICKAIIETO UCIIOTHEHUS JTHO0
HeucriosHeHust MO®I[ u ero paOoTHUKaMU TMOpAAKa NPEAOCTaBICHUS MYHUIMNAIBLHON YCIyTH
YCTAaHOBJICHHOTO HACTOSAIUM AJMUHUCTPATUBHBIM PErJIAMEHTOM U WHBIMH HOPMATHBHBIMU MPABOBBIMHU
aktamu Poccuiickoit ®enepanvy, HOPMATHUBHBIMH TIPABOBBIMH akTaMH MOCKOBCKOH  obOnactu
Bo3Memaercss MOLI B COOTBETCTBUM € 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

22.11. 3akonoM MockoBckoit o0mactu ot 4 mas 2016 roma Ne 37/2016-O3 «Koaexc MockoBCKoOi
oOnactTh 00 aJIMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX» 3a HapylleHue pabotHukamu MOPL| nopsaxa
NpeAocTaBlieHuss MyHUIIMNAIbHOM YCIIYT'M, MOBJIEKIIEE HE MNpeNocTaBileHWEe MyHUUMNATBbHON YCIyTu
3asgBuTento JUO0 TpenocTaBieHue MyHUIMNAIBHON yCayrd 3asBUTENI0 C HapyIIEHHEM CpPOKOB,
YCTAaHOBJICHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM MPEeAyCMOTpPEHa aJIMHUHHCTpaTHUBHAs
OTBETCTBEHHOCT.

22.12. CtangapT opraHu3aiyy JesTeNbHOCTH MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYAapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYyr B MOCKOBCKOW 0O0JaCTH, YTBEPXKACH PaCIOPSIKEHHEM
MuHHUCTEpCTBa TOCYJAPCTBEHHOTO YIpaBICHUS, WH(OPMAIMOHHBIX TEXHOJOTHH M CBSI3M MOCKOBCKOI
obnactu ot 21 utons 2016r. Nel0-57/PB.

I11.  Cocras, noc/jie10BaTeJILHOCT U CPOKH BbINMOJIHEHHS A IMUHUCTPATHUBHBIX NPOLIEAYP,
TpeOOBaHNsl K MOPSIAKY UX BHITOJTHEHUSI

23. Cocras, m0CJ1€10BaTEILHOCTH U CPOKH BBINOJTHEHHS aIMUHUCTPATHBHBIX MPOLETYP
(aeiicTBHIl) pH npegocTaBJIeHU MyHUIIMNIAJbHOM YCIyTH

23.1. TlepeueHb aqIMUHUCTPATUBHBIX MPOIEAYD:

1) mpueM u peructpaiys 3asBICHUS M JIOKYMECHTOB, HEOOXOJMUMBIX Ui MPEIOCTaBIICHUS
MyHuIMnaaIbHON YCIYyTH;
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2) pacCMOTpEHHE JTOKYMEHTOB M IPUHSTHE PEILICHHUS O MIOArOTOBKE Pe3yibTara IMpeIoCTaBICHUS
MyHuIMnanbHOU YCIyTru;

3) odopmiieHne pesyibraTa npeaocTaBieHus: MyHHIUITAIBHON YCITyTH;

4) BbI1aua pe3yabTaTa MpeaocTaBieHuss MyHUIMIIAIBHON YCIyrd 3asBUTEIIIO.

23.2. Kaxnas aAMHUHUCTpaTHBHas IpoOLEaypa COCTOMT M3 aIMHUHHUCTPATUBHBIX JI€HCTBUH.
Ilepedyens u conep:kaHue aAMUHUCTPATUBHBIX JCUCTBUM, COCTABIISAIOIIUX KAXKIYI0 aJIMHUHUCTPATUBHYIO
IpolLenypy IPUBEIEH B IPUIOKEHUN 9 K HAcTOsIIEMY AJIMUHUCTPATUBHOMY PEIVIAMEHTY.

23.3. bnok-cxema mpenocraBieHruss MyHUIMIANBHON yCIyru npuBefeHa B npuiiokeHun 10 k
HACTOALEMY AIMUHUCTPATUBHOMY PEIJIAMEHTY.

IV. Tlopsaok u ¢popMbl KOHTPOJIS 32 HCIIOJIHEHHEM AIMUHUCTPATHBHOIO PerjiaMeHTa

24. TlopsaoK ocylIecTBJIEHHS TEKYIIero KOHTPOJIA 3a c00JII0IeHueM M HCIIOJTHEHUEeM
OTBETCTBEHHBLIMU JI0JZKHOCTHBIMH JIUIIAMHU, MYHHIIUNAJIbHBIMH CJIYKANUMHU, PAOOTHUKAMH
agmunuctpaunu, M®II noJsioxeHunii ATMUHUCTPATHBHOIO PerjiaMeHTa U MHbIX HOPMAaTHUBHBIX
NMPaBOBbIX AKTOB, yCTAHABJIMBAIONIUX TPeOOBAHMS K NMPeA0CTaABIeHNI0 MyHMUIMNIAIBHON yCIyru

24.1. Texymuil KOHTpOIb 3a COONIOJIEHMEM U MCIOJIHEHUEM JOJDKHOCTHBIMU JIMLIAMH,
MYHHULMIAJIBHBIMUA  CIY)KallUMH, pPaOOTHUKAaMHU agMUHHUCTpauuu, padorHukamu MO®Ll nonoxeHuit
HACTOALLETO0  AJIMHMHHMCTPAaTMBHOIO  perjlaMéHTa M MHBIX  HOPMATHBHBIX  IIPABOBBIX  AKTOB,
YCTaHABJIMBAIOUINX TPEOOBaHUS K NPEIOCTABICHUI0 MYyHHIMNAIBHOW YCIYTH, OCYHIECTBISETCS B
MOPSAJIKE, YCTAHOBJICHHOM OPraHU3allMOHHO — PACIOPSANUTEIbHBIM aKTOM aJMUHHUCTPALMU U BKJIFOYAET
BBISIBJIECHME W YCTpPaHEHME HapylIeHUW npaB 3asBUTENEH, pPAaCCMOTPEHHUE, IPHUHITHE pELICHUN WU
MOJIrOTOBKY OTBETOB Ha oOpaleHuss 3asBUTENIECH, COJACpXKaluX >KaloObl Ha pelIeHMs, JeHcTBUs
(Oe3nelicTBUE) TOJKHOCTHBIX JIML] aIMUHUCTPALIUH.

24.2. Koutposb 3a coOioJieHMEeM IMopsakKa MpenocTaBieHus MyHUIUNAIBHON — YyCIyru
OCYILIECTBIISICTCSI  YIIOJIHOMOYEHHBIMU  JOJUKHOCTHBIMU  JIMIIaMM  MUHHCTEPCTBA TOCYJapCTBEHHOTO
ylpaBiieHUsl, MH(OPMAIIMOHHBIX TEXHOJOTMH M CBA3M MOCKOBCKOH OOJIaCTM B COOTBETCTBHU C
pacropspKeHHeM aJMHMHUCTPALMM TOCYAAPCTBEHHOTO YIPABICHHs, WH(OPMAIIMOHHBIX TEXHOJIOTUH H
cBs3u MockoBckoil obmnactu «O0 yrepxaeHun [lonoxenust 06 OCyleCTBICHUH KOHTPOJIS 32 MOPSAIKOM
MPEJOCTABIEHUS] TOCY/apCTBEHHBIX M MYHUIMNAJIBHBIX YCIYr Ha TeppuUTOpHMM MOCKOBCKOW 00macTh»
ot 30 okTs6ps 2018r. Ne 10-121/PB.

25. HOpH}JOK N MEPUHOAUYTHOCTD OCYIIECCTBJICHUA NJIAHOBBIX U BHENJIAHOBBIX ITPOBEPOK MOJHOTBI
U Ka4YeCTBa NMpeaOCTaBJICHUS MyHI/IlIl/IHaﬂbHOﬁ yaiayru

25.1. Tlopsamok ¥ TEPHOJUYHOCTh OCYIIECTBICHUS IUTAHOBBIX UM BHEMJIAHOBBIX IMPOBEPOK
MOJIHOTHl M KauecTBa MpPeNoCTaBiIeHUS MyHUIMNAIBbHON YCIYrM YCTaHABJIMBAETCS OPraHMU3al[IOHHO —
paclopsANTETLHBIM aKTOM aIMUHUCTPAIIHH.

25.2. Tlpu BBIABICHHHM B XOJ€ IMPOBEPOK HAPYIICHWH HWCIOTHEHHUS IOJIOKEHHUI HACTOSIIETO
AJMUHUCTPATUBHOTO  periaMeHTa M  3aKOHOAATENhCTBA, YCTAHABIMBAIOIIETO  TpeOOBaHUS K
MPEAOCTaBICHUI0 MyHHITUTIATBHON YCIyTd, B TOM YHCJIE TO Kaiobam Ha pemieHus W (W) IeWCTBUS
(Oe3meiicTBME) TOMKHOCTHBIX JIMIl, MYHUIIMNAIBHBIX CIY)XaluX, pPaOOTHUKOB aJMHUHUCTpPAIIUU,
MIPUHUMAIOTCSI MEPBI IO YCTPAHEHHUIO TaKUX HAPYIIECHUI.

25.3. Koutponp 3a coOJIOJCHHEM TMOpsSAKa MpeaocTaBleHUuss MyHHUIMNAIBLHOW YCIYTH
ocyliecTBisieTcs: MHHHCTEPCTBOM TOCYAAPCTBEHHOTO YIpPaBlieHUs, MH(GOPMAIMOHHBIX TEXHOJOTHH H
CBI3u  MOCKOBCKOH  00lacTM B TOpSJIKE, YCTAaHOBJIEHHOM  pacmopsbkeHueM MUHUCTepCTBa
rOCy/IapCTBEHHOI'O  YIpaBJieHUS, WH(GOPMALMOHHBIX TEXHOJOTUH W CBA3M MOCKOBCKOW o00nactu
«O06 yrBepxnenun IlomoxkeHust 00 OCYHIECTBICHMHM KOHTPOJIS 32 TOPAAKOM MPEJOCTaBICHUS
roCyJAapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT Ha TeppuTopur MockoBckoi oomactu» oT 30 okTsOpst 2018r.
Ne 10-121/PB B ¢opmMe MOHUTOpWMHTA Ha TIOCTOSHHOW OCHOBE (€KEHEAENbHO) TOCYIapCTBEHHBIX
MH(OPMALIMOHHBIX CHUCTEM HCIIOJIb3YEeMbIX JUIsl MpeaocTaBieHus MyHUIIMNANbHON YCIyTH, a TakKe Ha
OCHOBAaHUHU TMOCTYIUICHHS B MMHHCTEPCTBO TOCYAApCTBEHHOTO yIpaBlIeHUS, WH(HOPMAIMOHHBIX
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TEXHOJIOTHI U CBsi3M MOCKOBCKOW 00iacTu oOpamieHuil rpakaaH, IOPUIAYECKUX JIUI, WHIWBHIYATbHBIX
npearnpuHUMarTeneii o pakTax HapymeHUs MOopsaKa MpeaocTaBiIeHus] MyHUIIUTIATBHON YCITYTH.

25.4. JIODKHOCTHBIM ~ JIMIIOM  QJMHHHUCTPAIlMM, OTBETCTBEHHBIM 32  IPEIOCTABJICHHUE
MyHUIMIIaIBHOM  YCIIYTH  SIBJISIETCS. HAYaJIbHHUK SKWIMINHOTO orena Komurera 1o ynpasieHHUIO
HMYIIIECTBOM aJIMUHUCTPAIIMH TOPOICKOro oKpyra CoslHeuHOTOPCK MOCKOBCKOM 00J1acTH.

26. OTBETCTBEHHOCTD JIOJLKHOCTHBIX JIMI, MYHHITUNAJIBHBIX CJIYKAIIMX, PA0OTHUKOB
aJMMHHUCTpanun, padoTtHukoB M®I1] 3a pemienus u aeiicrpus (0e3aeiicTBUEe), NPUHUMAaeMble
(ocyiiecTBJIsieMbl€e) B X0/1e npeaocTaBjaennss MyHUIUNIAJIbHON YCJIYTH

26.1. Ilo pe3ynpTaTam MpPOBEIEHHBIX MOHUTOPUHTA U TPOBEPOK B CIllydyae BBISABICHUS
HEMPABOMEPHBIX PpeIICHUM, AeicTBHi (0e3MeiCcTBUS) JOMHKHOCTHBIX JIUI, MYHUIIUTIAIBHBIX CIYXKAIIUX
aJIMMHHCTpAIK, OTBETCTBEHHBIX 3a MpeJocTaBieHHe MyHHIHMNAIbHON yciyru, padotHukoB MOIl u
(aKkTOB HaApYIICHHUS TPaB U 3aKOHHBIX HMHTEPECOB 3asiBUTENCH TOJHKHOCTHBIC JHIA, MYHHUIUIAIbHEIC
ciyxaiue, paOoTHUKM aaMuHHCTpanuu, MODL[ HecyT OTBETCTBEHHOCTh B COOTBETCTBUU C
3akoHoAarenbcTBOM Poccuiickoit denepanuu 1 3aKOHOJATENLCTBOM MOCKOBCKOM 001acTy.

26.2. B cnydae BbIABIEHUS B JeHCTBUsX (Oe3aelicTBHE) MOMKHOCTHBIX U] aIMUHUCTpAIUH,
pabotHukoB MO®I] npu3HAKOB COBEPIICHHS aJIMHUHUCTPATUBHOTO MPABOHAPYIICHUS, OTBETCTBEHHOCTD 3a
KOTOpO€ yCTaHOBJeHa 3akoHOM MockoBckoil obmactu ot 4 mas 2016 r. Ne 37/2016-O3 «Kopaeke
MockoBckoit o6acTi 00 aAMHUHUCTPATHUBHBIX MPABOHAPYIIEHUAX)» YIIOJTHOMOYEHHBIMHU JIOKHOCTHBIMU
munamMu  MUHHCTEPCTBAa TOCYJAapCTBEHHOTO YIpaBieHHUs, HHQPOPMAIMOHHBIX TEXHOJOTHH U CBS3U
MockoBckoii obOnactu B mopsiike, ycraHoBieHHOM Kopgekcom Poccwmiickoii  ®enepanuu 00
aJIMUHHUCTPATUBHBIX  MPABOHAPYIICHHUSIX  COCTAaBISIETCd  MPOTOKON 00  aJMMHHUCTPATHUBHOM
MPaBOHAPYIICHUU W HAMPABATCS B CY IS IPUHATHS PEIICHUS O MPUBICYCHUU BUHOBHBIX JOKHOCTHBIX
JIUI] K a/IMUHACTPATUBHON OTBETCTBEHHOCTH.

26.3. JIOIDKHOCTHBIM JIMLIOM QJMUHUCTpAIMH, OTBETCTBEHHBIM 3a COONIOIEHHE MOpsaAKa
npeAocTaBieHuss MyHULMNANBHON YCIYTU SIBISETCS PYKOBOAMTENb CTPYKTYPHOTO TOJpa3/ieieHusl,
HETIOCPEICTBEHHO MPE0CTABIISIONIET0 MyHHITUTIATBHYIO YCIYTY.

27.Tlon0:xxeHusi, XapaKTepu3yolue TpeGoOBaHusl K MOPSIAKY U (popMaM KOHTPOJIS 3a
npeaocraBpjieHueM MyHHIUNIAJBHOM YCJIYTH, B TOM YUCJI€ CO CTOPOHBI IPAXKIaH,
UX 00beINHEeHUIi U OpraHu3anuii

27.1. TpeOGoBaHusMH K TOpPAAKY H (opMamM TeKyLero KOHTPOJIsS 3a NPEeAOCTaBICHUEM

MyHUIMIIaIBHOM YCIYTH SBIISFOTCS:
- HE3aBUCHMOCTb;
- THIATEIbHOCTb.

27.2. He3aBUCHMMOCTb TEKYIIETO KOHTPOJS 3aKII0YaeTcs B TOM, YTO JOJDKHOCTHOE JIUIIO
aJIMUHUCTpPAIINH, YIIOJTHOMOYCHHOE Ha €r0 OCYIIECTBIICHHE, HE HAXOIUTCS B CIY)KEOHOW 3aBUCHMOCTH OT
JOJDKHOCTHOTO JIMIA, MYHHUIMIIAIBHOTO CIy)Kallero, pabOTHHKAa aJMHUHUCTPAIMM, YYacTBYIOLIETO B
npeaocTaBIeHu MyHUITUIIATBHON YCIIYTH, B TOM YHCJIE€ HE HMMEEeT OJIM3KOrO pPOJICTBA WJIM CBOWCTBA
(ponuTenu, Cynpyru, AeTu, OpaTbs, CECTpPBI, a TaK)Ke OpaThsi, CECTPBI, POJUTENH, IETH CYIIPYTOB U CYNIPYTH
JIeTEi) C HUM.

27.3. JIOKHOCTHBIE JIMIA, OCYIIECTBIIAIONIME TEKYIIMH KOHTPOJIb 32 TNPEAOCTaBICHHEM
MyHUIIUITaTBHON yCIyTH, 00s3aHbI IPUHUMATh MEPHI 10 MPEIOTBPAMICHIIO KOH(INKTa HHTEPECOB TpPH
NpeJocTaBIeHu MyHUIIMTIAIBHON YCITYTH.

27.4. TmiatenbHOCTh  OCYIISCTBIIGHHS  TEKYIIEro  KOHTPOJSI 33  MPEJOCTaBJIICHUEM
MyHUIIMIIaTBHOM  YCIYIM COCTOMT B MCIOJHEHMM YIOJHOMOYEHHBIMU JIMIIaMH  OOS3aHHOCTEH,
MIPEYCMOTPEHHBIX HACTOSIINM Pa3/IeioM.

27.5. T'paxnaHe, uUX OOBEAMHEHUS M OpraHU3alMU JJIsi OCYIIECTBJICHUS KOHTPOJIS 3a
IpeJocTaBlIeHueM MyHHUIMIANbHON YCIYrH C LENIbI0 COOJIOJEHUS MOPsIKa €€ MPEeJIOCTABICHNUs UMEIOT
MPaBO HAMpPaBIATh B MHUHHCTEPCTBO T'OCYJApCTBEHHOTO YMIPABJICHUsS, MH()OPMAIIMOHHBIX TEXHOJOTHI U
cBsi3u MOCKOBCKOH o0siacTH *ajoObl Ha HapylIeHHWEe JOJDKHOCTHBIMM JIMIAMU, MYHHUIIMIAIbHBIMU
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CIy’)KaIllUMHU  aAMMHHUCTPALMM TOpPsAJKAa IPEAOCTaBICHUs MyHHIMIIAIBbHOW YCIIYTH, IIOBJIEKIIEE €€
HENpPEJCTaBICHUE WM NPEJOCTAaBIECHUE C HAPYIIEHUEM CpOKa, YCTAaHOBJIEHHOIO HACTOSIIUM
AJMUHUCTPAaTUBHBIM PETIIAMEHTOM.

27.6. T'paxnane, ux OObEAMHEHUS M OpraHU3alMW IS OCYIIECTBICHHS KOHTpPOJIL 32
IIpeloCTaBlIeHneM  MyHUIMNAIBHOM  yCIyrM HMMEIOT IIPaBO  HANpaBIATh B aJMHUHHUCTPALUIO
WH/IMBUYAJIbHbIE U KOJUICKTUBHBIC OOpAlICHHs C MPEUIOKEHUSMH TI0 COBEPIIEHCTBOBAHUH IOPSIKA
IpeJocTaBlIeHUs] MyHULIMNIAIBHOM YCIIyrH, a TakXke *ajloObl U 3asBICHMUs Ha JAeHcTBUs (Oe3nelicTBHE)
JOJDKHOCTHBIX JIMIT AJMUHUCTPALIMM W IPHUHATHIE WMHU PELIEHUs, CBSA3aHHBIE C IPEJOCTABICHUEM
MyHUIIMTIaTbHON YCITYTH.

27.7. Koutposp 3a mpemocraBieHHeM MYHUIHMIIAIBHON YCIyrH, B TOM 4YHCIE CO CTOPOHBI
rpaxJaH UX OObEIUHEHUH W OpraHu3alui, OCYIIECTBIIAETCS MOCPEICTBOM OTKPBITOCTH ESITEIbHOCTH
aAMUHUCTPALMU IIPU IPEIOCTaBICHUM MYHHUIMIAIBHOW YCIYTH, IOJYYEHMs IIOJHOM, aKTyaJbHOM H
JOCTOBEPHOH HH(pOpMAlMM O TOPSJIKE NPeAoCTaBIeHUs MyHHIMNAIbHON yCIyrM M BO3MOXKHOCTHU
J0CyIe0HOTO PACCMOTPEHUS O0paleHui (*anod) B mporecce moyrydeHuss MyHUIIUTIaTbHON yCITyTH.

V. Hocyne0OHblii (BHecy1eOHBII) MOPSAOK 005KaI0BAHUS PelIeHUil U JeHcTBUi (0e31eiicTBHA)
oprasHa, npegocrasJjsiomero MyHuuunajibHy ycayry, M®II, opranusanuii, yka3aHHbIX, a TAKKe
HX JIO0JIZKHOCTHBIX JIMI, MYHUIUNIAJIbHBIX CJIYKAIIUX, PA0OTHUKOB 00beIMHEHHUI U OpraHu3anuil

28. locyneOHblii (BHeCy/1e0OHBIIT) MOPSAA0K 00:KAJTOBAHUS PellleHUil 1 1eiicTBUii (0e31elicTBUs)
agMuHucTpannu, M®II, a Tak:ke UX J0ZKHOCTHBIX JIML, MYHHIMIAJIBHBIX CJIYKALIMUX,
Pa0OTHUKOB 00beJUHEHUI U OPraHu3alui

28.1. 3asBUTENb MOKET OOPATUTHCS C 3KaJI000M B CIACAYIOMINX CITy4asX:

1) Hapy1lIeHHEe CpOKa PErUCTPALIMU 3a1Ipoca O NMPeAOCTaBIeHnH MyHUIIUIIANbHON YCIYTH;

2) HapylIeHHE CPOKa MpeaoCcTaBiIeHuss MyHUIIUTIaTbHOM YCIYTH;

3) TpeboBanue y 3asBUTENs JOKYMEHTOB WM HHGOPMAIMKU JIMOO OCYIIECTBICHUS JEHCTBUM,
IIPEJICTAaBICHUE WIN OCYLIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMU NPAaBOBBIMU AKTaAMHM
Poccuiickoit ®enepanyiyi, HOPMATUBHBIMU TPABOBBIMH aKTaMd MOCKOBCKOW 00JacTH, HACTOSIIIUM
AJIMAHHCTPAaTUBHBIM PETIAMEHTOM IS IPEAOCTABICHUS] MYyHUIIMITAIBHON YCITYTH;

4) oTka3 B NMpUEME JOKYMEHTOB, MPEJOCTaBIEHHE KOTOPBIX MPETyCMOTPEHO HOPMAaTHBHBIMU
paBoOBbIMU akTaMu Poccuiickoil ®enepanyiy, HOPMAaTUBHBIMU IIPABOBBIMH aKTaMHM MOCKOBCKOH
o0nacTd, HACTOAIUM AJMHHHUCTPATHBHBIM PETJIAMEHTOM JJsi TpenocTaBieHuss MyHUIUNaIbHON
yCIIyTH, y 3asBUTEIIS;

5) oTka3 B mpenocTaBieHHHM MYHHIUNANBHON yCIyrH, €ClIM OCHOBaHUS OTKa3a He
MPETyCMOTPEHbl  (pelepaIbHBIMM  3aKOHAMHU M HPHUHATHIMU B COOTBETCTBUM C HHMHM HWHBIMHU
HOPMaTUBHBIMHU TpaBOBbIMU akTaMu Poccuiickoit ®denepanuu, 3akOHaMd M WHBIMH HOPMAaTHUBHBIMU
MPaBOBBIMH aKTaMHU HOPMAaTUBHBIMH TIPaBOBBIMM akTaMd MOCKOBCKOW 0051acTH, HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM ISl PEOCTaBIeHUsT MyHUIIMNIANbHOU YCIIYTH;

6) TpeOoBaHHe MpU MpenocTaBlIeHUH MyHULUINAIBHONW YCIYTH IJIaThl, HE MPEIyCMOTPEHHOM
HOPMaTHUBHBIMU TIPaBOBbIMH akTamMu Poccuiickoii ®enepannivi, HOPMATUBHBIMU IPABOBBIMU aKTAMHU
MockoBCKO 00J1aCTH, HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 aJMMHUCTPALUH, JODKHOCTHOTO JIMLA aJMUHUCTPAIMU, TMPEAOCTABISIONIETO
MyHULMNaTbHOW YCIYry B MCHPABICHUM JOMYIIEHHbIX MMM ONEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yiabTare MpeaocTaBieHnss MyHUIIMNAIBHONW YCIYyTH JOKYMEHTax JIMOO HapyIIeHHWEe YCTaHOBJICHHOIO
CpOKa TAKUX MCIPABIICHUN;

8) HapylleHHe CpoKa HWJIM TOpsAKa BbLIAYM JIOKYMEHTOB MO pe3yibTaTaM MpeAoCTaBICHHS
MyHUIMIIaIbHOM YCIYTH;

9) nmnpuOCTaHOBJEHHWE TMpEeNOCTaBiIeHUS MyHHIMIAIbHOH  YCIyrd, €ClIM  OCHOBAaHMA
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI defiepalbHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMHU
UHBIMA HOpPMAaTUBHBIMU IpaBOBbIMH akTamMu Pocculickonn @enepanuu, 3aKOHaMH M UHBIMU
HOPMAaTUBHBIMH TIPABOBBIMH aKTaMHU MOCKOBCKONH 0051acTH, HACTOALUM AJMUHUCTPATUBHBIM
pErIaMEeHTOM.
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10) TpeboBanme TpH MPEeAOCTaBICHNH MYHUIIUITAILHON YCIIYTH JOKYMEHTOB WJIM WH(OpMAInu,
OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIMCH IIPU NEPBOHAYAILHOM OTKa3€ B MpUEMeE
JOKYMEHTOB, HEOOXOAUMBIX Ul IpefocTaBieHuss MyHUIMNANbHON ycilyru, MO0 B NpeloCTaBICHUN
MyHUIMIIaIbHOM YCIYTH, 32 UCKJIIFOYEHUEM CIIy4acB:

a) M3MEHEHHE TpeOOBaHMI HOPMATHBHBIX IMPABOBBIX AKTOB, KAacCarOIIUXCS IPEJOCTaBICHUS
MyHuLMNaabHOW — YCIIYI'M, T1IOCJI€ IE€pBOHAYaJIbHOW TMOJauu  3asiBICHUS O IPEJOCTaBICHUHU
MyHuIMnaaIbHON YCIYyTH;

0) Hanmuuue omMOOoK B 3asiBICHUH O MPEIOCTABICHUM MYHHIMIIATBHON yCIYTH U JTOKYMEHTaX,
NOJIaHHBIX 3asBUTENEM II0CE IEPBOHAYAIbHOIO OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
npenocTaBiieHuss MyHULIMIIAIbHOW ycIyrd, JIMOO B NpeAoCTaBICHUMM MyHHIMNAIBHOM YCIYIM U HE
BKJIIOYEHHBIX B IPEACTABJICHHBIA paHee KOMIUIEKT HOKYMEHTOB, HEOOXOJUMBIX JAJS MPEJOCTaBJICHUS
MyHuIMnanbHOU YCIyTH;

B) MCTEYEHUE CpOKa JEHCTBMS JOKYMEHTOB WJIM HW3MEHEHHEe HUH(POpMaluu IOCie
[IEpBOHAYAJIbHOTO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOIMMBIX /IS MpeAocTaBiIeHUs] MyHUIMITAIbHON
yCIyru, 1100 B IpeAocTaBlIeHM MyHUIIMIIAIbHON YCIIyTH;

I) BBISBICHHE JOKYMEHTAJIBHO IOATBEPKACHHOTO (akTa (MPU3HAKOB) OIMMOOYHOTO WIIH
IIPOTUBOIPABHOrO AeUCTBUS (0e3/1eiicTBHA) JOHKHOCTHOTO JIMIA aJMUHUCTPALIUHU IIPU ITEPBOHAYATIBHOM
OTKa3e B IpUeMe JIOKYMEHTOB, HEOOXOAUMBIX ISl MpeAocTaBieHUss MyHUIMIAIbHON ycinyru, Jubo B
IIPEIOCTABIEHNN MyHMIMIIAIBHOW YCIYI'M, O Y€M B IIMCBMEHHOM BHUJE 3a MOAMNMCBHIO PYKOBOAMTEISA
aJIMMHUCTpALMK, IPEIOCTaBIsAonero MyHUIIMIAIbHOW yCIyTy, IpU NEPBOHAYAILHOM OTKa3€e B IpUeMe
JOKYMEHTOB, HEOOXOUMBIX JIsl NIPeloCTaBIeHUss MyHULIIMIIAIILHONW YCIIyTH yBeAoMIIseTcs 3asBUTENb, a
TaKXXe MPUHOCITCS N3BUHEHMS 33 JOCTAaBICHHBIE HEY100CTBA.

28.2. XKanoba nogaercs B aamuHuctpaiuio, MOLI, npexpocrasmnstomue MyHUITUTATBEHON YCIyTy
B IUCbMEHHOU (hopMe, B TOM YHKCIIC TIPU JINYHOM NpHeMe 3asBUTEIIS, U B SJICKTPOHHOM BHJIE.

XKanoOy Ha pemienus u nercTBus (0e3neicTBUE) aIMUHUCTPALIMKU MOXKHO nojath ['yOepHaropy
MoCKOBCKOH 00JIacTH B NMHUCHBMEHHOH (hopMe, B TOM YHWCIIE NPH JUYHOM IMpHEMe 3asBUTENS, WIHA B
JJIEKTPOHHOM BHUJIE.

XKanoby Ha pemienuss u neiictBus (6e3neiictBue) M®PI[ Takxke MOXKHO MOJATh YUPEAUTEIIO
M®II win B MUHHCTEPCTBO TOCYJapCTBEHHOI'O YMNPAaBJIECHUs, UHOOPMAIIMOHHBIX TEXHOJOTHH U CBSA3M
MockoBckoil o0nacTv, B MUCbMEHHOM (hopMme, B TOM 4HCJIE€ NPU JIMYHOM Ipueme 3asiBUTElNs, WU B
JJIEKTPOHHOM BHUJIE.

28.3. Xamoba omKHA CoAepkKaTh:

a) HAMMEHOBaHUE a/IMUHUCTPAIMH, TODKHOCTHOTO JIMIA, MPEeI0CTaBsAtomero MyHuunatsHo
ycIlyry, 1100 paboTHHKa agMuHuUcTpauuu, M®L], ero pykoBogutens u (uiau) paOOTHHMKA, PEIIEHUS U
nevictBus (6e3aeicTBUE) KOTOPBIX 00XKATYIOTCS;

0) ¢amunuio, uMs, OT4eCTBO (MIPH HAIMYMUM), CBEIEHUS O MECTE >KUTEIhCTBA 3asBUTENS -
¢u3nyeckoro auma MO0 HAUMEHOBAHUE, CBEICHUS O MECT€ HaXOXKICHUs 3asBUTEINS - IOPUANYECKOTO
Ui, a Takke HoMep (HoMmepa) KOHTAKTHOro TenedoHa, aapec (aapeca) 3IEKTPOHHOM MOYTHI (IIpH
HAJIMYMK) U TTOYTOBBIH aJjpec, M0 KOTOPHIM JO0JKEH OBITh HAlpaBJIeH OTBET 3asBUTEIIO (32 HCKIIIOYCHUEM
cilydas, Korja »ano0a HampasisieTcsl CHOCOO0M, YKa3aHHBIM B MOJIYHKTE «B)» IMyHKTa 28.6 HACTOAIIETO
AJIMUHUCTPAaTUBHOTO PEJIaMEHTA);

B) cBeleHUs OO0 O0O0XKamyeMbIX pelIeHusX W JedcTBusAx (Oe3neiicTBre) aAMHHHMCTpAINH,
JOJDKHOCTHOTO  JIMIA, paOOTHUKAa aIMHUHMCTPALMHM, HpeAocTaBisiomeid MyHUIUNATbHONW —YCIyTy,
JOJDKHOCTHOTO Jiniia, pabotHrka M®II;

I) JOBOABI, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIJACEH C PEIICHHMEM M JEHCTBUSMU
(6e3neiicTBMEM) aIMUHUCTPAIINHU, TOJDKHOCTHOTO JIHIa, paboTHUKA aaMuHHUCTpamnuu, M®IL, paboTHuka
M®II. 3asBuTEeNEM MOTYT OBITH MPEICTaBIEHbl JOKYMEHTHI (IPH HAJTMYUH), TOATBEPKIAIONINE TOBOIBI
3agBuTtens, 1100 UX KOIHH.

28.4. B cmyuae ecnu xanoba mogaercs uepe3 MpecTaBUTeNs 3asBUTENs, TAKKe MPECTaBIseTCs
JIOKYMEHT, MOATBEPKAAIOIINIA MOJTHOMOYHS Ha OCYIIECTBICHUE ACHCTBUN OT UMEHH 3asiBUTEIIA.

B xauecTBe HOKyMEHTa, MOATBEPKIAAIOLIEIO IOJHOMOYMS HA OCYILIECTBICHHE ACUCTBUH OT

MMEHH 3asiBUTEISI, MOXKET OBITh MPE/ICTaBIICHA:

19



a) oopMIIeHHAs B COOTBETCTBUHU C 3aKOHOJATENHCTBOM Poccuiickoit denepaliuu 10BEpEHHOCTh
(nu1st pusMyeckux un);

0) odopmieHHas B COOTBETCTBUM C 3aKoHoAaTeldbcTBOM Poccuiickoit  ®Dexpepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs €YaThi0 3asgBUTENS (IIPU HAJIMYUU [1€YaTH) U MOANNCAHHAS PYKOBOJUTEIIEM
3asBUTENS WIH YIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEEM JTUIOM (AJIs1 FOPUANYECKUX JIUIL);

B) KOMHSI PELICHUS O Ha3HAUYCHUH WM 00 M30paHuu 0o MpHKa3a 0 Ha3HAYCHUH (PU3HUECKOTO
JUIA Ha JOJKHOCTh, B COOTBETCTBUH C KOTOPHIM Takoe (hHU3HUECKOEe JIMLO 00J1aJjaeT MpaBoM JIEHCTBOBATD
OT UMeHU 3asBUTENS 0€3 TOBEPEHHOCTH.

28.5. Tlpuem xano0 B mMUCbMEHHOW (OpMe OCYIIECTBISICTCS aaMUHHCTpanuei, M®DIL[ B mecTe
IIpPEeOCTaBICHNsT MyHUIMNAIBHON yciayru (B MecTe, /i€ 3asBUTENb I10/1aBajl 3alpoc Ha IOJy4yeHUe
MyHULIMNIaTBHON YCIIYTH, HapylIeHUE MOpAIKa KOTOpOoH obOkanyercs, MO0 B MecTe, rje 3asBUTEIEM
MOJIy4eH pe3ynbTaT MyHUIIMNIAIBHON yciyrn). Bpems mpuema jxkajao0 OJDKHO COBMAJaTh CO BpEMEHEM
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIMIATBHBIX ycayrT. JKanoba B mucbMeHHOU (hopMe MOKET ObITh
TaK)K€ HalpasJieHa 110 TIOYTe.

B cayyae mnomaum >kamoObl mpu JMYHOM mpueMe 3asBUTENb MPEICTABISIET JOKYMEHT,
YAOCTOBEPSIOIINN €T0 JMYHOCTh B COOTBETCTBHH € 3aKOHOAATENIbCTBOM Poccuiickoit @enepannu. [Ipuem
*ayob B mucbMeHHOH (popme ocymecTBisieTcs yupeaureneM MOIL] B mecTe (hakTHUECKOTO HAXOXKACHUS
yapeautens. Bpems mpuema xano0 yupemurenem MOPI[ momkHO coBmagaTh CO BpEeMEHEM pPaOOThI
yupenurenss MOLI.

28.6. B snexrpoHHOM BHJE *Kao0a MOXKET ObITh Mo/IaHa 3assBUTEIEM TIOCPEICTBOM:

a) odummansHoro caiita aamunuctpanuu, MOIL[, yupenutens MOPI[ B unbopmannoHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn «HTepHEeT;

6) PIII'Y, ¢denepanbHoil rocynapcTBeHHOW HHQPOPMAIIMOHHON cuctembl «EnuHbli mopTan
rOCYJapCTBEHHBIX W MYHHIMIAIBHBIX ycIyr (QyHKImii)» (manee - EnuHbIA mopTai) (3a HCKIIOYCHUEM
XKaod Ha pemieHus u JedcTBus (0e3aeiicTBIE) MPUBIIEKAEMbBIX OpPraHU3aIMi, MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB U MX JOJDKHOCTHBIX JIUII, U PAOOTHUKOB);

B) mopTana ¢enepaqbHOW TrocylapcTBEHHONH WH(GOPMAIMOHHON CcHCTeMBbI, oOecreyuBaroiieit
mporecc jaocyneOHoro (BHeCyAeOHOro) oOKalloBaHUS pelieHud W JedcTBuil  (Oe3nercTBHs),
COBEPILIECHHBIX NPU NPEIOCTAaBICHUM TOCYJAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYI OpraHamu,
MIPEOCTABIIAIOIIMMU TOCYAAPCTBEHHbIE M MYHHUIMMNAIbHbIE YCIYrd, HUX JOHKHOCTHBIMHU JIUIAMH,
rOCy/IapCTBEHHBIMU M MYHUIIUTIAIILHBIMH CITYXKAIIUMH (Jallee — CUCTeMa J0CYIeOHOro 00KaloBaHus) C
HCIO0JIb30BaHNEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHET» (3a UCKIIOYEHHEM KaJlo0
Ha pelleHus U aeicTBus (0e3aeiicTBre) MPUBIEKaeMbIX OpraHu3alnii, MHOTO()YHKIIMOHATBHBIX [IEHTPOB
Y WX JIOJDKHOCTHBIX JIUI U PaOOTHUKOB).

28.7. Ilpu momade xanoObl B SJIEKTPOHHOM BHJAE TOKYMEHTHI, YKa3aHHble B TyHKTe 28.4
HACTOALIEr0 AJIMUHUCTPATUBHOIO pETJIAMEHTA, MOTYT OBbITh MpPEACTaBICHBI B (OpME 3IEKTPOHHBIX
JOKYMEHTOB, IOANMCAHHBIX 3JEKTPOHHOW IMOAINNCHIO, BUJ KOTOPOW MPENyCMOTPEH 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepanuu, Npu 3TOM T0KYMEHT, yIOCTOBEPSIOUINI INYHOCTh 3asBUTENS, HE TpeOyeTcs.

28.8. Xamnoba paccmarpuBaeTcsi aAMHHHUCTpAIUEH, TpeocTaBistoneil MyHUIIMTIanbHON YCIyTy,
MOPSIZIOK TIPEIOCTABJICHUSI KOTOPOW OBLT HApyIIeH BCIEACTBHE DPEIICHWN U AeHCTBUU (Oe3aeicTBus)
aAMUHUCTpPAIUH, TOXKHOCTHOTO JIMIA aIMUHUCTPALINH.

B cnyuae ecnu o06kanyroTcs pelieHHs PYKOBOIUTENS aJIMUHUCTpAllMU, Kajoba Mojaaercs
BBIIIECTOSIIMI OpraH (B MOpsJIKEe MOJYMHEHHOCTH), a Takxke ['ybepHaTopy MOCKOBCKOH 00JacTH U
paccMaTrpuBaeTcsi MU B HOpsIKE, IPEIyCMOTPEHHOro mnocraHoBieHueM IIpaButensctBa MockoBcKoi
obmactu ot 08.08.2013 Ne 601/33 «O6 yrBepxkaenuu IlomoxxkeHus 00 OCOOEHHOCTSAX MOAAYH U
paccMOTpeHHsl Jkajio0 Ha pemeHuss U jAelcTBua  (0Oe3deiicTBHE) HCIOIHUTENbHBIX ~ OpPraHoB
rOCyJapCTBEHHOM  BimacTh  MOCKOBCKOM  005acTd, MpPeNOCTaBISIIOIUMX  TOCYAApCTBEHHbIE U
MYHHUIIMIIAJIBHBIE YCIYTHU, M MX JOJDKHOCTHBIX JIMI, MYHHIMIIAJIBHBIX CIIY)KAllUX HCIIOJHUTEIbHBIX
OpraHOB roCyIapCTBEHHOM BiiacT MockoBckoit o0mactu» (nanee — [ocranoBnerue Ne 601/33).

[Ipn OTCYTCTBHHU BBIIIECTOSILIETO OpraHa >kajnoda MoJaeTcs HEMOCPEIACTBEHHO PYKOBOAUTEIIO
aMUHUCTpAIIHU, U PACCMATPUBAETCSI UM B COOTBETCTBHUHM C MOPSIKOM, YTBEpKJIeHHbIM [locTaHOoBIEHUEM

Ne 601/33.

20



Kanoba paccmarpuBaercss MOPI], npenocraBuBmM MYyHUIIUTIATEHON YCIYTy, MOPSIOK
MPEOCTaBICHUS] KOTOPOW OBLI HapyllleH BCIEICTBUE pelieHuid u aevictBuil (6e3neiictBus) M®LI, ero
JNOJDKHOCTHOro jmna u (uwiu) paboTHuka. B ciydae ecnu o0amyroTcss pelieHHS U JIEUCTBUS
(6e3nmetictue) pykoBomutenss MOI[ xamoba Moxker ObITh momaHa yupenutenro MOI[ wumu B
MUHHUCTEPCTBO TOCYJAPCTBEHHOIO YIpaBieHUs WH(GOPMALMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOU
00J1acTH, ¥ TOJUICKUT PACCMOTPEHHUIO MU B MOPsiIKe, ycTaHOBIeHHOM [loctanoBienueM Ne 601/33.

28.9. B ciyuae ecnu xxano6a nogaHa 3asgButeneM B aaMuHuctpaiuo, MOLL, yapeaureno MOI],
B KOMIIETCHIIMIO KOTOPHIX HE BXOJUT MPHUHATHE PEUICHHUS 1O Kaio0e B COOTBETCTBUHU C TPeOOBaHHUSIMU
nyHkta 28.8 HacTosmero AJIMUHHCTPATHBHOTO peErjaMeHTa, B TEUYeHHEe 3 pabouumx JHEH co JHS
perucTpanyy Takoi jKajJo0bl OHAa HAIpaBIsSETCS B YIOJHOMOUYEHHBIE HA €€ PacCMOTPEHHE B Opra,
MPEAOCTABIIAIONINI TOCYIapCTBEHHbIE U (WJIM) MyHHIIMNanbHbIe yeiryru, M®II, yapenutento MOLI. [Tpu
stroM anmuHucTpanus, M®L], yupenutens MOPL], nepenanpaBuBmue xanody B MHCbMEHHOH Qopme,
MH(OPMUPYIOT O MepeHanpaBieHUH kaino0bl 3asBuTens. Cpok pacCMOTPEHHsI KAIOObl UCUUCISAETCS CO
JTHSL PETUCTPAIMH TaKOH KaloObl B YIIOJTHOMOYEHHOM Ha ee paccMoTpeHue oprane, MOILI, yupeaurens
M®OII. B ciyyae ecnu B OTHOIICHWU MOCTYNHBILIEH kajao0bl (efepaibHbIM 3aKOHOM YCTAaHOBJIEH HMHOM
NOpSIOK (TIpoleaypa) MoJauid M PACCMOTPEHHUS JKano0, 3asBUTENb YBEAOMIISIETCS O TOM, YTO €ro jkajoda
OyZeT paccCMOTpEHa B MOPAIKE U CPOKHU, PETyCMOTPEHHBIE (heIepaTbHbIM 3aKOHOM.

28.10. XKanoba Ha pemeHus u AeiicTBUs (0e3AeCTBUE) AAMUHUCTPAIIMH U €T0 JOIDKHOCTHBIX JIUII,
pabOTHUKOB aJIMMHHUCTpAIIMM MOXET ObITh mojaHa 3assuteneMm uepe3 MOILI. [Ipu moctymneHun Taxoi
xaso0bpr M®PIL] obecnieunBaer ee nepegadyy B YIOJHOMOYEHHOE Ha €€ PACCMOTPEHUE aJMMHUCTpAllUU B
MOPSAJKE, YCTAHOBIICHHOM COIJIalllEeHHEeM O B3auMozencTBuu mMexay MOLL u agmunuctpanuen. Ilpu atom
TakKas epejaya OCyIECTBISAETCS HE MO03/IHEE CIEAYIOLIEro 3a JHEM IOCTYIUIEHUS KajloObl pabodero JHs.
Cpok paccMoTpeHusi KamoObl MCUUCISIETCS CO JHS PErucTpaiyu >kajio0bl B YIOJIHOMOYEHHOW Ha ee
paccMOTPEHUE aMUHUCTPALIUEH.

28.11. Apmunuctpamus, MOL, yupenurenr MOPL[ onpenensioT YHNOJTHOMOYEHHBIX Ha
PaCCMOTPECHHE KAJI00 OIKHOCTHBIX JIUII, KOTOPBIE 00ECIICUNBAIOT !

a) INpUEeM M pacCMOTPEHHE >Kalo0 B COOTBETCTBUU C TpeOOBAHMSMH, YCTAHOBJIEHHBIMHU
IToctanosnenunem Ne 601/33;

0) HampaBieHue kano0 B YIOJIHOMOYEHHbIE Ha UX PACCMOTPEHHE OpraH U (UJIM) OpraHu3aluio B
COOTBETCTBHUH C MMYHKTOM 28.9 HacTosIIero AJMUHUCTPATUBHOTO perjlaMeHTa.

28.12. B ciyyae yCTaHOBIJIEHHUS B XOJI€ MJIM 1O pe3yibTaTaM PAacCMOTPEHUS >Kajlo0bl MPU3HAKOB
cocTaBa aJIMMHHMCTPATUBHOIO MPaBOHAPYLICHUS WM MPECTYIJIEHUS JO0JDKHOCTHOE JIMIO aJIMUHUCTPALINY,
M®II, yupenutens M®IL] HaneneHHbIE MOJHOMOUYHUSAMH IO PACCMOTPEHHUIO Kajlo0 He3aMeTUTEIbHO
HaIpPaBJIAIOT UMEIOLIMECS MaTepHalIbl B OPraHbl IPOKYPaTyphl.

B cnyuyae ycraHOBIeHHMS B XOJ€ WJIM IO pe3ylbTaTaM pPAaCCMOTPEHHUS >KaloObl NPHU3HAKOB
COCTaBa aJMHHUCTPATUBHOTO MPABOHAPYIICHUS, MPEAyCMOTPEHHOTO riaBoi 15 3akoHa MockoBCKOM
obmactu ot 04.05.2016 Ne 37/2016-O3 «Koxexkc MockoBckoil o00macTé 00 aJIMUHHCTPATUBHBIX
MPaBOHAPYLIECHUSX» JOJDKHOCTHOE JUIO, aaMuHucTpauus, MO®IL], yupeautens MOPIL] naneneHHbie
MOJTHOMOYHSIMHM TI0 PAaCCMOTPEHMIO Kajlo0 He3aMeUIMTENIbHO HAIPaBIIIOT WMEIOIIMECs MaTepHalbl B
MUHHUCTEPCTBO TOCYAAPCTBEHHOTO YMpaBlIeHUS, THPOPMAIIMOHHBIX TEXHOJIOTMHA U CBA3UM MOCKOBCKOM
obmacTH.

28.13. Anmuanctpanus, MOLI, yapenurens M®OIL] obecnieunBaror:

a) OCHAILIEHUE MECT MpHeMa Kayoo;

0) nadopMHupoBaHUEe 3asBUTEIICH O TTOPSAKE 00KaTIOBAaHUS PEIICHUHN 1 elCTBHM (Oe31eCTBu)
aJIMUHUCTpAIlUU, TOJHKHOCTHBIX JIMI, paOOTHHUKOB aJMHUHHCTpanuu, padborHukoB M®I[ mocpenctsom
pa3Menienust HHGOPMaIlMK HAa CTEHJIaX B MECTax IMpPelI0CTaBIEHUs TOCYAapCTBEHHBIX U MYHHUIUIATbHBIX
yCIIyT, Ha UX o(UIMaNbHBIX caiiTax, Ha EnquHom noprane, PIITY;

B) KOHCYJIbTHpOBaHME 3asBUTENEH O mopsake oOXaloBaHUS pEIIeHUH U JAeicTBHid
(Oe3neiicTBusl) AAMMHUCTpAIMM, JOJDKHOCTHBIX JIMI, paOOTHUKOB aaMuHHcTpauuu, MOI[, wux
JOJKHOCTHBIX JIUL, paOOTHUKOB, B TOM YHCJIE 10 Tesie(OHY, JIEKTPOHHON MOYTe, P JIUYHOM IIPUEME;

T') 3aKJII0YEHUE COTJIAIeHUH O B3aUMOCHWCTBUU B YacTH ocyiuecTBieHuss ML npuema xanobd
Y BBIJIAUU 3asBUTEISIM PE3yJIbTaTOB PACCMOTPEHUS 5Kanoo;
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n) GOpMHUPOBaHWE U TPEJCTABICHUE €XKEKBAPTAIHHO B BBIIMIECTOSIIMK opraH (IpH €ro
HIMYMK), yupenutento M®L] oT4eTHOCTH O MOJYYEHHBIX M PACCMOTPEHHBIX kKajoOax (B TOM 4YHCIE
KOJINYECTBE YAOBIETBOPEHHBIX U HEYAOBIETBOPEHHBIX Kaj100).

28.14. )Kanoba, moctynuBmIas B YIOJIHOMOYCHHbIE Ha €€ pacCCMOTpeHHe aAMUHUCTparuio, MOL],
yupenutento MOLI, moiexuT perucTpaluuy He Mo3JHee CIeIyIOLEero 3a JHEM ee MOCTYIICHUs pabodero
TTHSL.

XKanoba paccmarpuBaercst B TeueHue 15 paboumx JIHEH co AHA ee perucrpanuu, eciu Oosee
KOPOTKHE CPOKH PaCCMOTPEHUs *KaloObl HE YCTaHOBJIEHBI aaMuHucTpanueit, ML yupenutenem MOLI,
YIIOJTHOMOYEHHBIMU Ha €€ PaCCMOTpPEHHUE.

B cmywae oOkanoBaHus OTKa3a aIMHHUCTpAIMM, JOJDKHOCTHOTO JIMIA, pabOTHHKA
anMuHucTpanuu, M®LI, ero 0KHOCTHOrO JM1a, paOOTHHUKA B IpUEME JIOKYMEHTOB y 3asBUTENs OO B
WCIPABIICHUU JOMYIIEHHBIX OMEYaTOK M (WJIM) OMHMOOK WM B Ciiydae OOKalOBaHUS 3asBUTEIEM
HapyILEHHs] YCTAaHOBJIEHHOTO CPOKA TaKUX MCIIPAaBJIECHHUH jkanoba paccMaTpuBaeTcs B Te€UeHHE 5 paboumx
JTHEW CO JTHA €€ pEruCTpalni.

28.15. [lo pe3ynbraTaM pacCMOTPEHHS JKAIOObl YIMOJIHOMOYEHHBIH Ha €€ pacCMOTPEHHE
JOJDKHOCTHOE JIMLO agMuHucTpaunu, MOLL, yupeaurens MOPL[ npuHUMarOT OJHO W3 CIEAYIOLIMX
peLICHUI:

1) ’xanoba yIoBIETBOPSIETCS, B TOM YHCIE B (JOPME OTMEHBI IPUHATOTO PELICHHUS, UCTIPABICHUS
JOMYLIEHHBIX ONEeYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MpeloCcTaBIeHUs MyHULIUIIAIBHON yCIIyru
JIOKYMEHTAaX.

2) B yAOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCSL.

28.16. Ilpu ynoBneTBOpeHHH kanoObl agmuHucTparus, MOLI, yupenurens MLl npuanmaror
MCUEPIIBIBAIOIME MEPHI 110 YCTPAHEHUIO BBISABICHHBIX HapyLIEHUI, B TOM YHCIE 10 Bbliaye 3asiBUTEIIO
pesyibTata MyHUIIMNIAIBHOW YCIYTH, HE MO3JAHEE S5 padouux JHEW CO JIHS NMPUHATUS PEUICHUs, €CIIH
MHOE He YCTAaHOBJICHO 3aKOHOAaTenbcTBOM Poccuiickoit denepaunn

28.17. B ciyuae npu3HaHUS KajJ00bl MOUIC)KAIIEH yIOBICTBOPEHUIO B OTBETE 3asBUTEIIO TACTCS
uHbopMalusg O JeHCTBUAX, OCYILECTBISEMBIX aIMUHHMCTpaLuel, mpenocTaBistoniel MyHUIIMIATBHYIO
yeiuyry, M®ILl, B wmensix He3aMeIJIUTEIbHOTO YCTPAaHEHMs BBISBICHHBIX HAapyIIEHUH NpU OKa3aHUU
MyHUIMIaABHOM YCIIyTH, a TaKKe NPUHOCATCS M3BUHEHUS 3a JIOCTABJIECHHBIE HEY/100CTBa M yKa3bIBaeTcs
uH(popMalysg O JaJbHEMIIUX JAEUCTBUSX, KOTOpble HEOOXOAMMO COBEPILIUTH 3asBUTEII0 B LENIX
nosy4yeHuss MyHUIunaabHOU yCIyTH.

28.18. B ciywyae mpu3HaHUS KAIOOBI, HE MOJJIEKANICH yJOBIECTBOPEHUIO B OTBETE 3asBUTEIIIO,
Jal0TCs apryMEHTHPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPHUHITOTO PELIeHHs, a TaKkke MHpOpMarus o
nopsake oOkanoBaHus MpuUHATOro pemeHus. OTBeT Mo pe3yiabTaTaM pPacCMOTPEHUS  KanoObl
HanpaBJIsAeTCs 3asBUTENIO HE IMO3JHEE AHS, CIEAYIOUIErO 3a JHEM IPHUHATHS PEIICHHs, B MHCbMEHHON
dbopme. B ciyuae ecnu xanoba Oblia HampaBiieHa CIOCOOOM, YKa3aHHBIM B MOJITYHKTE «B)» MyHKTa 28.6
HACTOALET0 AJIMUHUCTPATUBHOIO PErVIAMEHTA, OTBET 3asBUTENIO HAIPABIIAECTCS IOCPEACTBOM CHCTEMBI
JOCYEOHOTO 00KaTIOBAHMS.

28.19. B oTBeTe 1O pe3ynbTaTaM pacCMOTPEHHUS KaJ00bl YKa3bIBAIOTCS:

a) HamMeHoBaHue anmuHUcTpanuu, MOIL], yupeautens MOIL], paccmorpesiiero xanody
JOJDKHOCTB, (haMHJIUS, UM, OTYECTBO (TIPH HAJMYMHU) €ro JTOJHKHOCTHOTO JIMIIA, MPHHSBIIETO pEIIeHue
110 xayooe;

0) HoMmep, Jara, MECTO MPHUHATHS peIIeHUs, BKIOYas CBEICHHS O JOJDKHOCTHOM JIHIIE,
paboTHUKe, pelieHne UK JeicTBue (0e31eicTBIE) KOTOPOTo 00XKalyercs;

B) daMuiHsl, UMs1, OTYECTBO (TIPU HATMYUH) 3asBUTEIS,

') OCHOBaHUS IS MIPUHSTHSI PEIICHHUS 10 JKanooe;

1) IPUHATOE TI0 )Kaj00e peleHue;

€) B ciyyae, eclid jkajo0a Mpu3HaHAa OOOCHOBAHHOM, - CPOKHM YCTPaHEHMs BBISIBICHHBIX
HapyLIEHUH, B TOM YHCJIE CPOK IIPEIOCTABIEHUS pe3yabTaTa MyHUIIMIIAIILHON YCIIyTH;

) CBEICHUS O MOPSAKE 00’KaTOBaHUS MIPUHATOTO 110 JKaja00e perIeHHs.

28.20. OTBeT MO pe3ynpTaTaM pacCMOTPEHHS >KaloObl MOAMUCHIBACTCS YHNOJHOMOYEHHBIM Ha
paccMOTpeHHe KajJo0bl JODKHOCTHBIM JIMoM aaMuHucTparuu, MOLL, yupeaurens MOLI. Ilo xenanuio
3agBUTENS OTBET IO PE3yJbTaTaM PACCMOTPEHHS KaJloObl MOXKET OBbITh NPEICTAaBIICH HE MO3JHEE IHS,
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CIIEYIOIIET0 3a JHEM MpPHUHATHS pelieHus, B (opMe >BIEKTPOHHOTO JOKYMEHTa, TOAMMCAHHOTO
JNIEKTPOHHOW MOMAMUCHI0  YIMOJHOMOYEHHOTO HAa PACCMOTPEHHE IKAIOOBl JOHKHOCTHOTO — JIHIA
anmuauctpanuu, M®LI, yupenurenss M®PLI, Bug KOTOPO yCTAaHOBJIEH 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

28.21. YIoTHOMOYCHHBIN Ha PAaCCMOTPEHHUE >Kajl00bl JOKHOCTHOE JIMIIO afMUuHUCTpanuu, ML,
yupenutenss MOL] 0Tka3bIBalOT B yIOBIECTBOPEHUH JKaJI00BI B CISIYIOIIUX CIIydasx:

a) HaJM4Me BCTYNHBIIETO B 3aKOHHYIO CUJTy PEIICHHUS Cyna, apOUTPa)KHOTO Ccyaa Mo kainobe o
TOM K€ TIPEIMETE U IO TeM K€ OCHOBAHHUSIM;

0) mojgaua >kamoObl JIMIIOM, TIIOJHOMOYMS KOTOPOTO HE TMOATBEPXKACHbI B MOPSIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBoM Poccuiickoit denepanuu;

B) HaJlM4yue pelleHus Mo kajnolbe, MPHUHATOrO paHee B COOTBETCTBUU C MOPSJIKOM
ycranoBieHHBbIM [TocTanoBnenuem Ne 601/33 B oTHOIICHHH TOTO K€ 3asIBUTEIIS U 10 TOMY K€ MPEAMETY
KaJI0OBbI.

28.22. YIOTHOMOYEHHOE Ha PACCMOTPEHHE KaI0ObI JOHKHOCTHOE JIUIO agMuHUCTparuu, MOII,
yupenurenst MOL] BrpaBe ocTaBUTh kanoly 0e3 OTBETa B CIAEAYIOUINX CIydasix:

a) HaIW4YME B JKal00e HEUEH3YPHBIX JHOO OCKOPOUTEIBHBIX BBIPAKCHHUHA, yrpo3 KHU3HHU,
3I0POBBI0O M HUMYIIECTBY JOJDKHOCTHOTO IMIA, PaOOTHHKA aJMUHHUCTpAIUH, AOHKHOCTHOIO JIUIIA,
pabotHuka M®II, a Takke YWICHOB €r0 CEMbH,

0) OTCyTCTBHE BO3MOXXHOCTH MPOYUTATh KAKyIO-IMOO YacTh TEKCTa >KajioO0bl, (paMIINIo, UMS,
0T4eCcTBO (IIpY HAJTMYMM) U (MITM) IOYTOBBIN ajipec 3assBUTEINS, yKa3aHHbIE B XkKajo0e.

28.23. YIIOMTHOMOYEGHHOE Ha  PAacCMOTPEHHE JKaJIOOBbl  JIOJDKHOCTHOE  JIMIO, PaOOTHHK
aJIMHHHCTpanuu, NoJhKHOCTHOe nuino ML, yapemaurens M®PI] coobmraror 3asBUTENI0 00 OCTaBICHHUH
xanoObl 0e3 OTBeTa B TeueHUe 3 pabouux HEH CO JAHS PETUCTPALMH KAIOObI.
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Ilpunoscenue 1

K AOMUHUCTDAMUBHOMY  pe2lameHmy Nno
npeodoCmasieHuI0 MyHUYUnAaiIbHOU Yciyeu
«Ogopmnenue  cnpasku 06 yuacmuu
(Heyuacmuu) 6  npuBAMU3AYUU  IHCUTILIX
MYHUYUNATBbHBIX — NOMEWeHUll  20POOCKO20
oxpyea ConneyHo2opcK»

TepMHHBI U onIpeieIeHUst

B AIMUHUCTPaTUBHOM pErjlaMEHTE UCIIOJIb3YIOTCS CIEAYIOIIME TEPMUHBI U ONIPEACICHUS:

3asgBieHue

3asBUTENb, 3apETUCTPUPOBAHHBIA B
ECHA

3asBUTEINb, HE3APETUCTPUPOBAHHBIN B
ECHA

JInuHEIil KaOUHET

Opransl BnacTu

Opranbl MECTHOTO CaMOYTIPaBJICHUS

Cerp UHTEpHET

daiin JOKyMEHTa

DNeKTPOHHBINA 00pa3 JOKyMeHTa

Yupenurens MOIL]

3anpoc O NPeJOoCTaBICHUM MyHULIUIIAIBHON YCIIYyTH,
IIpEJICTaBICHHbII JFOOBIM IPEyCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOOOM;

JULO, oOpamiaromeecss ¢ 3afBICHHEM O
MIPEeA0CTaBICHUN MyHuunaibHoi YCIIyTH,
umerouiee yuetHyro 3anuck B ECUA, mpomenuryio
MIPOBEPKY, a JUYHOCTD IOJIb30BATENS OATBEPKIACHA
Ha[IeXKamuM  obpazom (B JF0OOOM U3  IIEHTPOB
ob0cnyxuBanusi Poccuiickoit ®@eneparnun wiu MOIL]
MOCKOBCKOIi 00J1aCTH).

U0, oOpamaroieecss ¢ 3asBICHHEM O
IIPEAOCTAaBICHN MyHUMIIMNANBHOW  yCIIyI'M, HeE
uMmeromee ydyetHyro 3anuck B ECHA, mmbo
3apeructpupoBanublii B ECHUA 06e3 mpoxoxxaeHus
IIPOBEPKHU, u MIOATBEPKICHUS JIMYHOCTH
M10JIb30BATENS HAJUIEKAIIIM 00pa3oM;

cepsuc PIII'Y, no3ponstomuii 3agsBUTENIO MOIYy4aTh
uHpopMmanMio 0 Xoae oO0pabOTKH  3asBICHUH,
nojaHHbIx nocpeactsoM PIITY;

rOCyJapCTBEHHbIE  OpraHbl,  YYacTBYIOIIME B
MIPEIOCTaBIEHUN roCcyJIapCTBEHHBIX u
MYHULUIIAJIbHBIX YCIIYT;

OpraHbl MECTHOTO caMOympaBiieHuss MOCKOBCKOM
obnmacTv,  y4yacTBYIOIIME B  IPEAOCTaBICHHUH
TOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT;
WH(OPMAIIMOHHO-TEIEKOMM yHUKAITHOHHAS CeTh
«HTEepHET;

AIIEKTPOHHBIN 00pa3 JOKYMEHTa, MOJYyYEHHBINH MyTeM
CKaHMPOBAHMS IOKYMEHTa B OymMakHOU popme.

AIIEKTPOHHAsI BEPCHSI JOKYMEHTA, MOJIyYeHHas IyTeM
CKaHHPOBAHUS OyMa)KHOTO HOCHUTEJIS.

OpraH MECTHOTO CaMOYIPAaBIEHUS, SBISIOLIIMICS
yupeauTeaeM  MHOrO(QYHKUHMOHAJIBHOTO  IIeHTpa
rOCY/IapCTBEHHBIX U MYHULIUTIIAIBHBIX YCIYT
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Ilpunoscenue 2

K AOMUHUCIMPAMUBHOMY Pe2TlaMEHM) No
npeoocmasieHuo MyHUYyunaibHou ycayeu
«Ogpopmnenue cnpasku 0o yuacmuu
(Heyuacmuu) 8 npuUEAMU3AYUU HCUTBIX
MYHUYUNATbHBIX NOMEUeHUL 20POOCKO20
oxpyea ConHeuno2opck»

CnpaBouHasi uHpoOpMAaLKs 0 MecTe HAX0XkK/AeHH s, rpaduke padoTbl, KOHTAKTHBIX TeJie)oOHAX,
aapecax J1eKTPOHHOM MOYTHI TOPOACKOro okpyra CoJiHeYHOrOpCK W OpraHu3anui,
YYACTBYIOIIMX B MPeA0CTABJIEHUN U MHGPOPMUPOBAHMH O NOPSIAKE NMPEA0CTABJIEHUSA

MynununajabHoi yeayru «OdopmiieHue cnpaBku 00 ydacTuu (Hey4acTHH) B IPUBATU3 AU U

JKMJIBIX MYHHMUIMIAJIbHBIX TOMeNeHUi» ropoackoro okpyra CosiHeduHoropck MockoBcKoii
obJiacTu

Mecro nHaxoxacHus: M®I Mockosckas obracmo, 2. Conneunozopck, yi. Teavnosa, 0. 3/2.

I'paduk npuema 3asBIeHMIA:

[TonenenbHUK C 9:00 mo 20:00, 6e3 nepepbiBa Ha 00e
Bropuuk C 9:00 no 20:00, 6e3 nepepbiBa Ha 00e
Cpena C 9:00 mo 20:00, 6e3 epepbiBa Ha 00T
UYersepr C 9:00 o 20:00, 6e3 mepepriBa Ha 06€1
[Iarauna C 9:00 o 20:00, 6e3 mepepriBa Ha 06€1
Cy606oT1a C 9:00 1o 20:00, 6e3 epepbiBa Ha 00€]T
Bockpecenbe BeixonHoU neHb

[TouroBsii aapec: 141503, Mockosckas obnacme, 2. Conneurnozopcek, yi. TenvHosa, 0. 3/2
Konrakrhsrii Tenedon: 8-495-777-39-91, 8-4962-63-86-44

OnexrponHas npuemHas [IpaButensctBa MockoBckoit obmactu: 8-800-550-50-03

OdunmanpHbIi callT B HHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceTn «MHTepHeT»: Www.mfcsmr.ru
Anpec aneKTpoHHOH mouThl B cetn MHTepHeT: mfc@solreg.ru

2. CnpaBounass uHdpopmamusi o wMecre Haxoxaenuss MO®PIl, rpaduxke padoTsl,
KOHTAKTHBIX TeJle(pOHAX, apecax dJIeKTPOHHOMN MOYThI

Wndopmanius npuBeseHa Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru

- M®II: mfc.mosreg.ru




Ilpunoostcenue 3

K AOMUHUCMPAMUBHOMY Pe2IaMEeHM) No
npeooCmasieHur0 MyHUYuUnaibHoOU yciyeu
«Oghopmnenue cnpagku 06 yuacmuu
(Heyuacmuu) 8 NPUBAMUZAYUU HCUTBLX
MYHUYUNATLHBIX NOMEUJeHUL 20POOCKO20
oxpyea ConHeuHo2opcK»

(DopMa pe3dyJibTaTa nNpeaoCcraBJICHUsA MyHI/IIII/IHaJILHOﬁ ycayru

(O(bOpMJ'ISIeTCSI Ha ounmambHOM OlaHKe A,I[MI/IHI/ICTpaIII/II/I)

« » 20 T Ne

CIIPABKA

Jana

(VKazamo gamunuro, ums, omuecmeo (npu naauyuu) 3aseumest)

[TposkuBatomiero mo aapecy: B
(Ykazamu aopec mecma HcumenibCmea 3aseumeis)

TOM, 4TO OH/OHA/HECOBEPUICHHOJICTHUN
(pamunus, ums, omuecmeo (npu HaIUYUL) HecogepuleHHOlemHe20 pebenka 3aseumerst)

y4acTHE B IPUBATU3AIMH )KUIOTO MyHHUIIMITATEHOTO
(npunuman (-a)/ne npunuman (-a))
MOMEUICHHS, 110 aJIPECy :

(ykazame aopec H#uno2o nomeujetus)

(MOJHKHOCTH YIIOJIHOMOYEHHOTO JIUIA AIMUHUCTPALIUN) (nmoamuce) (paciundpoBKa MOIMUCH)

« » 20 T.
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Ilpunoswcenue 4

K AOMUHUCMPAMUBHOMY Pe2IaMEeHM) No
npeooCmasieHur0 MyHUYuUnaibHoOU yciyeu
«Oghopmnenue cnpagku 06 yuacmuu
(Heyuacmuu) 8 NPUBAMUZAYUU HCUTBLX
MYHUYUNATLHBIX NOMEUJeHUL 20POOCKO20
oxpyea ConHeuHo2opcK»

®opma pemieHust 00 0TKa3e B pegocTaBjaeHH MyHHIIUIIAJIBHOMR yCJIyrH

(Odopmnsercs Ha opULIHATEHOM OJlaHKE AJIMUHHUCTPALIHN)

Kowmy:

(bamumms, IMst, 0TIECTBO (TIPU HATIIMYUH) 3asIBUTEIIS)

PEIIEHUE

00 oTKa3e B BbIJIa4€ CIIPaBKU 00 y4yacTHH (HEy4acTHH) B IPUBATH3AINH JKUJIBIX MYHHUITUIATBHBIX
HNOMEIIEHUI

OT «__» 20_r. No
AHMHHHCTpaHHCﬁ TOpPOACKOTO OKpyTa COHHC‘{HOFOPCK IIPHUHATO PCIICHUC 00 oTKase B BbIAAa4dc

Bawm cnipaBku 00 yyacTuu (Hey4acTHH) B IPUBATU3ALUH JKUJIBIX MYHULIMIIAIBHBIX TOMEILIEHUIN
0 caeayrouiel (-um) npuauHe (-am):

Ne HaunmeHnoBaHue OCHOBaHHUS JJISI 0TKa3a B Pa3bpsicHeHHe NpHUYMH 0TKAa3a B
MYHKTA COOTBETCTBUM ¢ AIMUHUCTPATHUBHBIM NMPeI0CTABIEHUH MYHHIMNAJILHON yCJIyru
perjaMeHToM
13.2.1. Hanuuune npoTuBOpeynBBIX CBEICHUN B 3asiBJICHUU U YKa3aTe uCUEpIbIBAIOIIUI IEpEeUEHb
HpI/IJ'IO)I(eHHBIX K HeMy ,Z[OKYMCHTaX HpOTI/IBOpe‘II/Iﬁ Mencz[y 3asIBJICHUCM U
NPHJIOKEHHBIM K HEMY JTOKYMEHTOB
13.2.2. HecooTBeTrcTBUE 3asiBUTENA, KATETOPUU YKA3AHHOU B Vka3zaTh OCHOBaHHS TaKOT'0 BEIBOJIA

nyHkTe 2.1 AIMUHHACTPAaTUBHOTO PErjlaMeHTa.

13.2.3. HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHBIX B ITYHKTE VYka3zaTh HCUEPIBIBAIOLINI ITepeUeHb
10.1. AAMUHHCTPATHBHOTO PETJIAMEHTA, 10 (hopme JOKYMEHTOB W HapyIICHUH PUMEHUTEIHHO K
WIN COAEPKAaHHUIO TPEOOBAaHUAM 3aKOHO/IATENLCTBA KaXX/I0MY TOKYMEHTY CO CCBUIKOHM Ha
Poccuiickoit @enepanun. COOTBETCTBYIOIIME HOPMATHUBHBIC ITPABOBBIE

AKTBL.

13.2.4. 3asBieHNE TOAAHO JIMIOM, HE UMEIOLIMM ITOJIHOMOYMH | YKa3aTh OCHOBAaHUS TAaKOTO BHIBOAA
NPEACTABIATh HHTEPECH 3asiBUTEIS.

13.3. OT35IB 3asBJICHUS Ha MPEOCTABIICHUE YCIIYTH 110 He tpebyercs

WHULMATUBE 3asiBUTEIIS.

Bbl BmpaBe mMOBTOpHO 0OOpaTuThcs B AJAMHHHUCTPALMIO C 3asBICHHEM O IMPEIOCTaBICHUU
MyHUIMNIaTBHON YCIIYTH TIOCIIE YCTPAHEHUS YKa3aHHBIX HAPYILIEHUH.
JlanHbIit 0TKa3 MOXKET ObITh 00KaJloBaH B JOCYJAEOHOM MOpSAAKE MyTEM HamlpaBlIeHUS >kajoObl B
aJIMUHHUCTPAIIMIO B COOTBETCTBUH C pazzienoM V AJIMHHUCTPATUBHOIO PErJIaMEHTa, a TakXke B CyJeOHOM
MOpsIKE.

(ROHKHOCTH YIIOJIHOMOYEHHOT'O JIUIIA aAMUHUCTPALINH) (moamuce) (pacumdpoBKa MOMUCH)

« » 20 T.
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Ilpunoscenue 5

K AOMUHUCMPAMUBHOMY Pe2IaMEeHM) No
npeooCmasieHuro MyHUYuUnaibHoOU yciyeu
«Oghopmnenue cnpagku 06 yuacmuu
(Heyuacmuu) 8 NPUBAMUZAYUU HCUTBLX
MYHUYUNATLHBIX NOMEUJeHUL 20POOCKO20
oxpyea ConHeuHo2opcK»

Cnncoxk HOpMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPbIMH OCYIIECTBJIAETCS MPEI0CTABJIEHUE
MyHUIIUNIAJBLHOM YCJIOYTH

1. Koncrurynus Poccuiickoii @enepanmu;

2. Konekc Poccuiickoit @enepanuu 00 aIMUHUCTPATUBHBIX mpaBoHapymeHusx ot 30.12.2001
Ne 195-03;

3. ®enpepanpublii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHu3alyu MperIoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

4. ®enepanbubiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX ),

5. ®epnepanbubiii 3ak0H OT 06.04.2011 Ne 63-D3 «O06 371€KTPOHHOU MTOATTHCHY;

6. Kwmmmeri kogexc Poccuiickoit denepannu;

7. ®enepanbubiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsake paccMOTpeHHsl oOpaiieHui
rpaxxaan Pocculickoin @enepanuny;

8. ®enepanbubiii 3akoH 0T 06.10.2003 No 131-®3 «O06 o0mMX HPUHIUIIAX OPTaHHU3aAlUN
MECTHOT0O caMoyIpaBiieHus: B Poccuiickoit @enepaum»;

9. IlocranoBnenue IIpaButensctBa Poccuiickoit ®@enepanuu ot 16.05.2011 Ne 373
«O pa3paboTke ¥ YTBEPKICHUU aJIMHUHUCTPATUBHBIX PErIAMEHTOB MCIIOJHEHHUS TOCYJapCTBEHHBIX
GYHKIUH 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEOCTABICHHS IOCYJapCTBEHHBIX YCIYT»;

10. TIlocranoBnenueMm IlpaButenbctBa MockoBckoit ob6mactu ot 25.04.2011 Ne 365/15
«O06 ytBepxkaenuu [lopsinka pa3pabOTKU ¥ YTBEPHKIEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB UCIIOJHEHU S
TOCYAapCTBEHHBIX (PYHKIIMA U aJIMHUHHCTPATUBHBIX PETJIAMEHTOB MPEIOCTABJICHHUS TOCYAapCTBEHHBIX
yCIyT LEHTPATbHBIMH HCIIOJMHUTEIHHBIMA OpraHaMH TOCYJapCTBEHHOHN BiacTu MOCKOBCKOHM oOriactu,
rocy/1lapCTBEHHBIMU OpraHaMu MOCKOBCKO 0051acTi;

11. 3akon Poccuiickoit ®enepanuu ot 04.07.1991 Ne 1541-1 «O npuBaTH3aluy KUIUIIHOTO
dbonmaa B Poccuiickoit denepanuny;

12. Tlocranosnenuem IlIpaBurenbctBa MockoBckoi oOmactu ot 27.09.2013 Ne 777/42
«OO0 opraHmM3zanui  TPEIOCTaBICHUS  TOCYJAPCTBEHHBIX  yCIAYr  HUCIOJHHUTEIBHBIX  OPraHoB
roCy/lapCTBEHHOM BIacTd MOCKOBCKOM oOjactu Ha 0a3e MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEAOCTaBIICHUS] TOCYAApPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, a Takke 00 yrBepkaeHuu [lepeuns
rOCY/IapCTBEHHBIX YCIYT HCIOTHUTEIBHBIX OPraHOB TOCYJAapCTBEHHON BIAacTH MOCKOBCKOHM oOmactu,
MPEAOCTABICHUE KOTOPBIX OPTaHM3YeTCs MO TPHUHIMIY «OJHOTO OKHa», B TOM 4YHCIEe Ha Oa3ze
MHOTO(YHKITMOHATBHBIX IICHTPOB NPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT, U
PexomenayemMoro mepedHs MYHHIMNATBHBIX  YCIYT, TMPEAOCTaBIIEMBIX OpraHaMH MECTHOTO
caMOyMpaBlieHUs] MYHUIIUTIAIBHBIX 00pa3oBaHuii MOCKOBCKOM 007acTH, a TakXKe YCIyT, OKa3bIBaEMbIX
MYHUITUTIATEHBIMU YUPEXKICHUSAMU U JPYTUMH OPTraHU3AIMSIMU, TPEIOCTABIECHNE KOTOPHIX OPTaHU3YeTCs
M0 MPUHIUITY «OJHOTO OKHA», B TOM YHCIe Ha 0a3e MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS
TrOCYAapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT»);

13. TlonokeHWe O TPUBATHU3ANMH KUIUIIHOTO (OHIA TOPOACKOro OKpyra COTHEUHOTOPCK
MockoBcKo# 001acTH.
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Ilpunoscenue 6

K AOMUHUCIMPAMUBHOMY Pe2laMEeHM) No
npeoocmasieHuo MyHUyunaibHou ycayeu
«Ogpopmnenue cnpasku 0o yuacmuu
(Heyuacmuu) 8 npuEaAMU3AYUU HCUTBIX
MYHUYUNATbHBIX NOMEUeHUL 20POOCKO20
oxpyea ConHeuno2opck»

®opma 3asiBJIeHUS 0 npeaocTaBjJieHu MyHUIIUNAJIBLHOM YCJIyTI |

B AaMunucTtpanuo

(YxazaTp HANMEHOBaHME aMUHUCTPAIINN)

(pamunus, ums, omuecmeo (npu HAIUYULL))

Tenedon:

BJ'ICKTpOHHaSI moydra.

3ASIBJIEHUE

[Ipoury mpenocTaBuTh CpaBKy 00 yyacTuu (HEYyIacTHH)

B MIPUBATU3AIINH KUJIOTO
(pamunus, ums, omuecmeo (nMpu HATUYUY) AUYA 6 OMHOUWIEHUU KOMOPO2O 3ANPAUUBAEMCs CHpAGKA, U0
HeCO8ePUICHHONCMHe20 PebeHKA, 8 CyHae eciu CNPA6KA 3anpauiuéaemcs Ha pebeHKa)

MYHHIIUTIATBHOTO MTOMELICHHS 1o
azpecy:

damumnuo, UMs, OTIYECTBO

(usmensin (-a)/ne usmensn (-a))
B ciyyae msmeHenus (pamMHIMK, MMEHH, OTYECTBA YKa3aTh CBEIAE€HHS O (aMUIMH, WMEHH W OTYECTBE paHee
HOCHBILIMX JIMI[OM B OTHOIIEHWH KOTOPOIO 3alpaliiBaeTcs ClpaBKa.

K 3asBnenuro npuiararo 10KyMCEHTBI:

1)
2)
3)

Ha 00paboTKy MOMX MEpPCOHAJbHBIX JAHHBIX, COACPIKALIUXCS B 3asABJICHUM W MPHIAraeMbiX K HEMy
JOKyMEHTaX, B cooTBeTcTBUM ¢ DenepanbHbiM 3ak0HOM OT 27.07.2006 No 152-03 «O mepcoHaabHBIX JTAHHBIX)»
(c mocrmemyrOUMMH  W3MEHEHUSMH) aBTOMAaTU3MPOBAHHOW, a Takke 0€3 HCIIONb30BaHUS  CPEJACTB
ABTOMAaTHU3UPOBAHHOM 00PabOTKH, COTJIaceH (CoryiacHa).

« » 20 T

(®.1N.0. 3a9BUTEINS TOJTHOCTHIO) (Toan¥Ch 3asIBUTEIA)
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Ilpunoscenue 7

K AOMUHUCMPAMUBHOM) Pe2LAMEHMY No
npeoocmasnienuo MyHUYUnaibHou ycayeu
«Ogpopmaenue cnpasku 06 yuacmuu (Heyuacmuu)
8 NPUBAMUZAYUU HCUTILIX MYHUYUNATLHBIX
nomeweHuil 20poockoco okpyea ConrHeuHo20pCK»

Onucanue AOKYMEHTOB, H606X0)II/IMBIX AJIA IPEI0CTABJICHUA MyHI/IIII/IHaJILHOﬁ ycayrn

Kiacce HAOKYMCHTa

Buner nokymenra

OO1ue onucanusi JOKYMEHTOB

[Ipu mogaue uepes

PIITY
3asBneHne 3asBneHHE JOHKHO OBITH odopmieHo 1o ¢opme, ykazanHou B |[lpu nojade
[Ipunoxenuu 6 kK AIMUHUCTPATUBHOMY PEIJIAMEHTY. 3aII0JTHSIETCS

WHTEpPaKTUBHAs

dhopma 3asBICHUS.
JIoKyMeHT, [Macnopt rpaxnanuna | [lacmopt momken ObITh oopmiieH B cooTBeTcTBUM C [locTtanoBnenuem | [Ipu rmojaue
YA0CTOBEPSIOIIHIA Poccuiickoit [TpaButenscTBa Poccuiickoit @enepanuu ot 8 uroist 1997 r. Ne 828 «O06 | mpenocTaBisieTcs
JIMYHOCTH denepauun yrBep)KaAeHUn IlonoxkeHus O macnopre rpaxaaHuHa PoOCCHMCKON | 3JIEKTPOHHBIN

@enepauun, obpa3ma OllaHKa W ONHMCAHMS NacmopTa TIpaxkJIaHHHA
Poccuiickon Denepauumny.

o0pa3 ToKyMeHTa

[Tacmopt rpakraHuHa

CCCP

O6pa3zen nacnopta rpaxkaannaa Coro3a CoBerckux ConMamIucTUISCKUX
PecnyOnuk M omucaHue TMacmopTa YTBEPXKACHBI IMOCTAHOBJICHHEM
CoBmuHa CCCP ot 28.08.1974 Ne 677 «O6 yrBepxnenuu [lonoxenus o
nacnioptHoi cucteme B CCCPy.

Bompoc o naeiictBurensHocT macnopra rpaxkaanuna CCCP obpasma
1974 roma pemiaeTcsi B 3aBHCHMOCTH OT KOHKPETHBIX OOCTOSTEIHCTB
(mocranoBnenue IlpaBurensctBa  Poccumiickoit  ®denmepammu  oT
24.02.2009 Ne 153 «O npuzHanuu aerucTBUTENbHBIME 10 | urons 2009 r.
nacroptoB TrpaxaanuHa CCCP obpasma 1974 roma ams HEKOTOPHIX
KaTeropuii HHOCTPaHHBIX TPaXKJIaH U U1 6€3 rpaskJaHCTBAY)

[Ipenocrasnsercs
JJIEKTPOHHBIN
o0pa3 ToKyMeHTa

CBUIETENBCTBO

CBHIETENBCTBO O POXKAECHUU — CBUIETEIBCTBO O TOCYJapCTBEHHOM

[Ipenocrasnsercs
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Knacc nokymenra

Buael nokymenta

OO6mme onrucanus TOKYMEHTOB

[Ipu nogaue yepes
PIITY

poxaeHnn pebEHka (B

perucTtpaiiu aKTa TrpakAaHCKOro COCTOSAHUA — q)aKTa POXIACHUA

3JIEKTPOHHBIN

cilyyae nojay4yeHus | pedéuka. B sTtoM nokymeHTe conepxurcs uHpopMmanus o0 HMeHH | 00pa3 JOKyMeHTa
CIPAaBKH Ha JIETEM) peOEHKa, 1aTe ero poXkKACHUs], a TAKXKE UMEHAX €ro poJIUTENIEH.

Bpemennoe dopma yrBepxkaeHa npukazoM MBJI Poccun ot 13.11.2017 Ne 851 «O6 | [IpenoctaBnsercs
yIIOCTOBEpEHHUE YTBEPKACHUM  AJIMUHUCTPAaTUBHOTO  perjlaMeHTa MMHHCTEpPCTBA | 3JIEKTPOHHBIN
JMYHOCTU TPpaK[IaHWHA | BHYTpeHHUX Jnen  Poccuiickoil ®dexepauuu 10 pegoCTaBIEHUIO | 00pa3 JOKyMEHTa
Poccuiickoi rOCyAapCTBEHHOW YCIIYI'M IO BblJade, 3aMEHE IacIIOPTOB IpakJIaHWHA

denepanuu Poccuiickoit denepauuu, yI0CTOBEPSIOUIMX JIMYHOCTh TIpakJaHUHA

Poccuiickoi @enepanymny.

Boeunsli ouner

Dopmbl YCTaHOBJICHBI NucTpykuuen o o0ecrieueHunto
(YHKIIMOHUPOBAHMSI CUCTEMbI BOMHCKOTO ydeTa rpaxaaH Poccuiickoi
denepanuy ¥ NOPAAKA MPOBEIEHUS CMOTPOB-KOHKYPCOB Ha JIYYIIYIO
OpraHM3alMI0 OCYLIECTBJIEHHUS BOMHCKOIO YY€Ta, YTBEP)KJIECHHOU
npuka3zomM MuHHCTpa 000poHbl Poccuiickori @enepanmu ot 18.07.2014
Ne 495

[Ipenocrasnsercs
3JIEKTPOHHBIN
o0pa3 T0KyMeHTa

JIOKyMeHT,
YAOCTOBEPSIOIINI
ITOJTHOMOYUS
MIPEACTaBUTENS

JloBEpEHHOCTh

JloBepeHHOCTh JOKHA OBITH O)OPMIIEHA B COOTBETCTBHUH C
TpeOOBaHUAMH 3aKOHO/IATENILCTBA U COJEPKATh CIEAYIOLINE CBEICHUS:
- ®UO nuna, BEIAABIIETO JOBEPEHHOCTH;

- ®MO nuua, yrnoJHOMOYEHHOTO 10 I0BEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB, yA0CTOBEPSIOINX JIMYHOCTh ITUX JIULL;

- O6beM MOTHOMOYMH MPEACTaBUTENS, BKIIOYAIOIINNA IPAaBO HA OJavy
3as1BJICHUS O MPEJOCTABICHUY MYHUIIMITAIIBHON YCITYTH;

-JlaTa BbIIa4M TOBEPEHHOCTH;

- [Toanuce nuna, BBIIABIIETO TOBEPEHHOCTD.

JI0BEpEHHOCTH 10JKHA OBITh HOTAPUAJIBHO 3aBEPEHA.

[Ipenocrasnsercs
JJIEKTPOHHBIN
o0pa3 ToKyMeHTa

PacnopsiantenbHbIi
aKkT (pacnopsiKeHue,
MpUKa3, peuieHue,
MIOCTAaHOBJICHUE)
YIOJTHOMOYEHHOT'O

PacniopsianTenbHbIN aKT TOJKEH COAEPKATh:

- HAMMEHOBAaHME YIIOJTHOMOYEHHOI'O OPraHa ONEKU U MONEYUTEIbCTBA;
- PEKBU3UTHI PACIIOPSIUTENILHOTO aKTa (J1aTa, HOMep);

- (hammInIO, MMsI, OTYECTBO JIMIIA, HA3HAYCHHOT'O ONIEKYHOM
(moneuurenem);

[IpenocraBnsercs
JJIEKTPOHHBIN
o0pa3 ToKyMeHTa
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Knacc nokymenra

Buael nokymenta

OO6mme onrucanus TOKYMEHTOB

[Ipu nogaue yepes

PIITY
OpraHa OTeKu 1 - (hammmust, ©Ms1, OTYECTBO JIUIA, KOTOPOMY HAa3HAYEH OMEKYH
MONIEYUTEIIBCTBA O (moreunTenn);
HA3HAYEHUH ONEKYHA | - TIOJIUCH PYKOBOJIUTEIS YIIOJTHOMOYEHHOTO OpTaHa.
(momeuunTerns)
OnekyHCKOE JIOKYMEHT JIOJKEH COJIEPKATh: [IpenocraBnsercs
yIOCTOBEpEeHUE (IS AIIEKTPOHHBIN
OIIEKYHOB - HAMMEHOBAHKE YIIOJTHOMOYCHHOTO OPTaHa, BBIJIABIIETO JIOBEPSCHHOCTh | 00pa3 JOKyMEHTa
HECOBEPIICHHOJIETHETO | (YIOCTOBEPEHHUE);
1 HEJIeeCIoCOOHOTO - cepuro ¥ (WJIM) HOMEp JTOKYMEHTA,
JU1A) - (hamumnuro, MM, OTYECTBO JIMIA, KOTOPOMY BBIAH JOKYMEHT;
[ToneunTenbekoe - (hammuIO, MMS, OTYECTBO OIEKAEMOTO (TIOAOTIETHOTO0);
yIIOCTOBEpEHHE (IS - ATy BbIJa4yM, MOAMKCH YIIOJHOMOYEHHOTO JIUIIA, BBIABIIETO
MOIICUUTEIICH JIOKYMEHT, TI€YaTh;
HECOBEPUICHHOJIETHETO

HJIK OTPAHUYCHHO
JIeecTiocCOOHOTO JTUTIA)

JIOKyMeHT,
MIOATBEP K NAOIIU I
U3MeHeHne haMuIny,
MMEHH, OTYECTBA

CBUIETEIBCTBO O
3aKJII0UYeHUH Opaka

JIoKyMeHT ycTaHOBJIEHHON (hopMbl coneprkaiuil paMuinio (10 U mnocie
3aKIIOYeHuss Opaka), HMs, OTYECTBO, JaTy U MECTO pOXKACHUS,
TPaXIaHCTBO M HAIMOHAJIBHOCTH (€CJIM ITO YKa3aHO B 3allUCH aKTa O
3aKIIIOYeHNH Opaka) KaXIOoro M3 JMI, 3aKIIOYMBIIMX Opak, nary
3aKIIOYeHUs Opaka, JaTy COCTaBJICHHS W HOMEp 3aliCh aKTa o
3aKIIIOYEHNU Opaka, MECTO TOCYAapCTBEHHOM perucTpaluy 3aKiI0YeHus
Opaka (HaMMEHOBaHWE OpraHa 3aluCH aKTOB I'PAXkKJTAHCKOTO COCTOSIHUS),
JaTy M MECTO BBIJaud CBUJETENbCTBA O 3aKIOYEHUH Opaka
(HanMeHOBaHME OpraHa 3aliCH aKTOB IPAXKIAHCKOTO COCTOSIHUSA).

[Ipenocrasnsercs
JJIEKTPOHHBIN
o0pa3 ToKyMeHTa

CBHACTEIBECTBO O
repeMeHe UMEeHHU (B
CJIy4ae €Clii TaKoe
N3MCHCHUEC
MIPOU3BOIUIOCH)

JIOKyMeHT yCTaHOBJIEHHOW (OPMBI COJIepKaIlUil CBEACHUS O (paMUIIHH,
MMEHH, OTYECTBE (JI0 U MOCIe UX MEepeMEHBI), 1aTe U MECTe POXKIEHUS,
IpaXkJIaHCTBE, HALMOHAIBHOCTH (€CIM 3TO YKa3aHO B 3allUCH aKTa O
NepeMeHe HMMEHH) JIMIA, MEePEeMEHUBILIEro WMs, JaTe COCTaBJICHHUS M
HOMEDP 3allUCHU aKTa O IIEPEMEHE HMEHHU, MeCTe€ TIOCYJapCTBEHHOMI
perucTpalvi nepeMeHbl MMEeHU (HalMEeHOBaHUE OpraHa 3alliCH aKTOB

[Ipenocrasnsercs
AJIEKTPOHHBIN
o0pa3 JOKyMeHTa
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Knacc nokymenra

Buael nokymenta

OO6mme onrucanus TOKYMEHTOB

[Ipu nogaue yepes
PIITY

TPaXKIAAHCKOTO COCTOSIHHUS, KOTOPHIM TPOU3BENIEHA TOCYAapCTBEHHAS
perucrparms nepeMeHbl UMEHH ), 1aTe U MECTE BbIJJa4l CBUJICTEIILCTBA O
nepeMeHe MMeHU (HaMMEHOBAHHME OpraHa 3alliCh aKTOB TPaKIAHCKOTO
COCTOSITHHS).
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Ilpunoscenue 8

K AOMUHUCMPAMUBHOMY Pe2laMeHmy no
npeodoCmasienuro MyHUYUNAaibHOU YCiyeu
«Ogopmnenue cnpasku 00 yuacmuu
(Heyuacmuu) 8 NPUBAMUZAYUU HCUTBLX
MYHUYUNATBHBIX NOMEUJeHULL 20POOCKO20
oxpyea ConHeuHo2opCK»

®opma peuieHust 00 0TKa3e B IpreMe J0KYMEHTOB, HeO0XOAUMBIX /ISl P €0CTABJICHUS
MyHUIMIIAIBHOM YCIYTH

(Odopmsercs Ha opULIHATEHOM OJIaHKE AAMUHHUCTPALIHN )

Komy:

PEHIEHUE

(pammmms, Mst, 0TIECTBO 3asTBUTEIIA)

00 oTka3e B IpueMe U PerHCTPALMM JOKYMEHTOB, He00X0AMMBIX /1JIsl IPe10CTaBJIeHHA
MyHUIMDIATBHOM YCIyrH

AJIMUHHCTpaLuen
MpueMe U pPErUucTpanuu

YCIIyTHU:

«Odopmienune

CIPaBKHU

MYHUIUIIAJIBHBIX HOMGm@HHﬁ))

o clienyroneMy (-uM) OCHOBaHHIO (5IM):

o0 ywactuu__(HeydyacTuu) B

ropoackoro okpyra COJIHEYHOTOPCK HPHUHSATO pemieHHe 00 OTKasze B
JOKYMCHTOB, H€06XOI[I/IMI>IX A1 IpeaoCTaBJICHUA MYHI/IHI/IHB,JIBHOP’I

mpuBaTu3alMiu  KUJIbIX

Ne myHKTa HaumeHnoBaHue oCHOBaHMS 1JIfl Pa3bsicHeHue NpUYMH 0TKA3a B

AIMHHHCTPATHBHOIO 0TKAa3a B COOTBETCTBUM C npueme

perjamMeHTa AJIMUHHCTPATUBHBIM
perjaiaMeHToM

12.1.1 OO0parreHre 3a MPeOCTaBICHHEM | YKa3aTh OPTaH MPEI0CTABIISIOIINN
UHON MyHHIIMIIATBHOM YCITyTH. yCIyry, yKa3aTb HHPOPMALIHIO O €ro

MECTE HaXO0KJICHUHU

12.1.2. 3asiBUTENIEM TPEICTABIICH VYka3aTb HCUEPIIBIBAIOLINI ITEPEUYEHb
HEMOJHBIM KOMIUIEKT IOKYMEHTOB, | JIOKYMEHTOB HEMPEICTaBICHHbIX
HEOOXOUMBIX JUIS 3asBuTeneM
npeaocTaBieHnss MyHUIIUTATBHON
YCIIYT.

12.1.3. JloKyMeHTBI, HEOOXOUMBIE JIJISt VYkazaTh ucuepnbIBalONIU MepEeYEHb
npenocTaBieHust MyHUITUNIANBHON | TOKYMEHTOB, YTPATHBILUX CHILY.
YCIIyTU YTPaTHIIN CUITY.

12.1.4. JIOKyMEHTBI cofepKaT MOAYUCTKN | YKa3aTh NUCUYEPIIBIBAOIINI IEPEUEHb
U MCIIPABIICHUSI TEKCTa, HE JIOKyMEHTOB, COAEPKAIINX
3aBepEeHHbBIE B MOPSAIKE, MOTYUCTKH U UCIIPABJICHUS TEKCTa,
YCTQHOBJICHHOM HE 3aBEPEHHBIE B MOPSJKE,
3aKOHOIATEILCTBOM Poccuiickoit YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM
Denepanuu. Poccutickoit denepanuu.

12.1.5. JloKyMeHTBI cofiepkar VYka3aTh HCUEPIBIBAIONINI MIEpEeUEHb
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MOBPEXKICHUSI, HATMYUE KOTOPBIX
HE M03BOJISIET B IOJIHOM 00BbeMe
HCIIOJIb30BaTh HHPOPMAIUIO U
CBEJICHUs, COICpKALIUECS B
JOKYMEHTaX JiJIsl IPEI0CTaBICHUS
MyHHUIIMTTATBHOW YCIYTH

JIOKYMEHTOB, COJIep KaIlIiX
MOBPEXKICHUS C YKa3aHUEM Ha
MOBPEXKICHHE.

12.1.6. HekoppekTHoe 3amonHeHne VYka3atb 00s13aTeIbHBIC OIS
00s13aTeNIbHBIX TOJICH B 3asBICHUU | 3asiBIICHUS, HE 3aII0THEHHBIE
3asBuTenieM 100 3ar0JTHEHHbIC HE
B IIOJIHOM 00BEME, JINOO C
HapylIeHHeM TpeOOBaHUi
YCTAaHOBJICHHBIMU HACTOSIIIIM
AJIMUHUCTPATUBHBIM PErJIaMEHTOM
12.1.7. HexoppexTHoe 3anonHeHue VKazarb 1015 3asBJICHHUS], HE
00s3aTeNnpHBIX TOJEH B popme 3aMoJHEHHbIE 3asBUTENEM 00
MHTEPAKTHBHOTO 3ampoca Ha 3aIl0JIHEHHBIE HE B IMIOJIHOM 00BEME,
PIITY 160 ¢ HapylIeHueM TpeboBaHUN
YCTAHOBJICHHBIMU HACTOSIIIM
AJIMUHUCTPATUBHBIM PETJIaMEHTOM
12.1.8. [IpencraBieHue MEKTPOHHBIX VYka3aTh UCUEPIIBIBAIOUINI ITepeUeHb
00pa30B JOKYMEHTOB ITOCPEICTBOM | SJIEKTPOHHBIX 00pa30B IOKYMEHTOB,
PIIT'Y, He n03BOJIAET B IOJIHOM HE COOTBETCTBYIOLUX YKA3aHHOMY
00BbeMe IPOYUTATh TEKCT KPUTEPHIO
JIOKYMEHTa W/WJIH Paclo3HaTh
PEKBHU3UTHI JOKYMEHTA
12.1.9. ITomaya 3asiBiI€HUS U MHBIX Vka3aTb OCHOBAHHUS TaKOTO BBIBOIA

JIOKYMEHTOB B 3JIEKTPOHHOM
dbopMe, MOIMUCAHHBIX C
WCIIOJIb30BAaHUEM DJICKTPOHHOM
MOJAMKCH, HE TIPUHAJJIeKAIEN
3asBUTEIIO UK TIPEICTABUTEIIO
3asgBuTens

JlononHUTENbHO HHPOPMUpPYEM:

(yxaspiBaetcss mH(popManys, HeoOXoaAuMas Ui YCTPaHEHUS NMPUYHH OTKa3a B IPHEME M PErHCTPAlldH TOKYMEHTOB,

HEOOXOIUMBIX U NPEAOCTaBIeHUS MYHHUIMIATBHOM YCIyrH, a Tak)Ke WHas OTOJIHUTEIbHAas WHPOpPMAnus NpH

HAJIN9IHHN).

(IIOJ'I)KHOCTL YIIOJIHOMOYEHHOTIO JInla a,I(MI/IHI/ICTpaIII/II/I)

«

35

(moammuce) (pacurdpoBKa MOAITUCH)

» 20 .




Ilpunoscenue 9

K AOMUHUCMPAMUBHOMY Pe2LAMEHMY No
npeoocmasnienuo MyHUYuUnaibHou yciyeu
«Ogopmaenue cnpasku 06 yuacmuu (Heyuacmuu) 8
NPUSAMUZAYUU HCUTBIX MYHUYUNATLHBIX
nomeweHutl 20poockoco okpyea ConrHeuHo20pCK»

Hepeqeﬂb u coaepkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX AIMUHUCTPATUBHLIC IIPOLECAYPHI

Ilopsiaok BbINOJIHEHHS A/AMMHUCTPATUBHBIX JleiicTBMIl Ipu oOpamenun 3asgBuTtens nocpeacrsom PIIT'Y

1. Ilpuem u perucTpanusi 3asiBJeHHs] U IOKYMEHTOB, He00XOAMMBIX /ISl IpeaocTaBaeHuss MyHUIMNIAJBHOM YCIYTIH

Mecro AJIMUHHCTpaTHBHBIC 1€HCTBUS Cpenuuii cpok TpynoemkocTb Conep:xanue AeHCTBUS

BBITIOJIHEHUS BBITIOJTHEHUS

poueaypsl/

ucnoinbszyemas UC

PIIT'Y/Monynb ITpuem n npenBapuTenbHas 1 pabounii neHp 15 munyT 3asiBUTEID aBTOPU3YETCS Ha PIITY

ENC OY POBEPKa TOKYMEHTOB, nocpenctsom ECUA u Hamnpasisiet 3asBieHre
Peructpanus uiam otkas B U JOKYMEHTHI, HE00X0/AUMBbIE IS

PETHCTpAINH 3asBICHUS O
MPeI0CTaBICHUN
MyHuIUIaabsHON yCIyTH,
MPOBEPKA COOTBETCTBHS
MIPEJICTABICHHBIX JOKYMEHTOB
00s13aTeNbHBIM TPEOOBAHUSAM K
HUM

IIpeAoCTaBlIeHnsT MyHMIIMNIAIBHOW YCIyTH B
JJIEKTPOHHOMN dopme IIOCPEACTBOM
NPUKpEIJICHUs! K 3asBICHUIO DJIEKTPOHHBIX
00pa30B OPUTHHANIOB JOKYMEHTOB, YKa3aHHbBIX
B n. 10.1. Hacrosimero AJIMHUHUCTPATHBHOIO
periiaMeHTa

3asgBIeHUWE W IpPWIAraéMple  JTOKYMEHTBI
nocTynaroT B uHTerpuposannyto ¢ PIITY EMC
OV.
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2. PachOTpeHne AOKYMEHTOB U IIPUHATHEC PCIHICHUSA 0 TIOATOTOBKE pE3yjbTaTa NPpeaIoCTaBJICHUSA MyHHHHHaHLHOﬁ yciayru,

MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoeMkocThb Conepxanue 1eMCTBUS
MPOIIEeTypPBI/UCIOIb3yeMast JeUCTBUS BBITIOJTHEHUS
ncC
Monayns EUC OY IIpoBepka OTCYTCTBUSA 1 pabGounii 1eHb PaboTHUK anMHHHCTpalMK Ha OCHOBAHHH

W HaJIn4us
OCHOBaHUM I OTKa3a
B IIPENOCTaBICHUH
MyHununaibsHON
YCIYI'HM,  IOATOTOBKA
pesyJibrara
MYHULUIIAJIBHON

yCIyTH

IIPEJICTABICHHBIX 3asBUTENEM JIOKYMEHTOB, a
TaK)K€ Ha OCHOBAaHUU MMEIOIIUXCS CBEIECHUHN B
aIMUHUCTpAllUM  ONpPEIENeT BO3MOYKHOCTb
penocTaBiieHuss MyHUIUIIanbHON yCIyTH.
IIpy Hamuyum OCHOBaHUM I OTKasa B
IIPEIOCTABIEHUM MyYHUIMNAIBHON  YCIIYTH
YIIOJTHOMOYEHHBIA PAaOOTHUK aJMHUHHUCTPALNN
MOJrOTaBIMBAET MpoekT Pemenus no ¢opme,
ABJISAOILEHCS IIPUJIOKEHUEM 4 K
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

IIpn oTcyrcTBUM OCHOBaHMM I OTKas3a B
IIPEIOCTABIEHNM MyYHUIMNAIBHON  YCIYTH
YIOJTHOMOYEHHBIM paboTHUKOM
OCYILIECTBIIIETCSI TPOBEpPKa y4yacTus JIMOO
Hey4yacTHsi 3asBUTENs B MpHUBATU3ALMM IO
azipecy MYHHUIMIAIBHOIO >KMJIOTO MOMELICHHUS
YKa3aHHOTO Tpax/JaHWHA, a TaKk e IO
(dbamMuIuM, UMEHU U OTYECTBY B COOTBETCTBHUH
c JOKYMEHTaMU IPEIOCTABIEHHBIMU
IPaXXIaHUHOM, IIOCJIE YETO MOArOTaBINBAETCS
CnpaBka 10 ¢dopme, B COOTBETCTBUU C
IIPUJIOKEHNEM 3 K HaCTOALIEMY
AJMUHUCTPAaTUBHOMY DETJIAMEHTY, C Y4E€TOM
CBEJICHUM MPEICTABICHHBIX 3asBUTENIEM, a TaK
K€ CBEJCHUI HMEIOLUXCS B PacCHOpsKEHUN
aJIMUHHCTpALH.

Cnpagka BHocutcsi B Moayns EMIC OV
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3 Odopmienne pesyabraTa npeaocrasjieHuss MyHMIHMNAJIbHON YCJIYIH;

MecTo BBIOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Tpynoemkoc Copepxanue neicTBUS
IpOLEelypbl/UCIIOIb3yeMast JNEUCTBUS BBITIOJIHEHUS Tb
ncC
Monyns ENCOY Paccmotpenue 1 pabGouwnii neHb Y1osHOMOUYEHHOE JOJIKHOCTHOE JULO0
pesyJibrara aZIMMUHHCTpaLVH paccMaTpuBacT IIPOEKT
MPENOCTaBICHUS pesynprata ~ MyHMIMDQIBHOW  YCIyru  —
MYHULIANIAJIbHOU Crpasky Ha IpeaIMeT COOTBETCTBUS
YCIIYyT'H TpeOOBaHUAM AJMUHUCTPATUBHOTO
periameHTa, IIOJIHOTBI u KauecTBa
IIPEAOCTaBICHUsT MYHHUIMNAIBHONW YCIYTH, a
TAaK)K€  OCYIIECTBISET  KOHTPOJIb  CPOKOB
IIPEA0CTaBICHNs MyHUIINITAIBHON YCIyTH
Mopayns ENCOY Bnecenne B Monyib 15 Munyt Nudopmanus 0 MPEI0CTABICHUN
ENCOY MyHununanbHOW — yciayru — QuUKcUpyeTcss B
Monyne EC OV

4. Beinaya pe3yJjbTara npegocrapiaeHusi MyHHIMNAJIbHON YCIyTH 3asgsBUTEIIO

MecTo BBIIOJTHEHUS AJIMUHUCTpaTUBHBIE Cpennuii cpok TpynoemkocTs Copepxanue neicTBUS
IPOLEypbl/UCIIOIb3yEMast JeicTBUs BBITIOJTHEHUS
ncC
Monyns ENC OV/PIIT'Y | Bslgaua unu HampaBienue | 1 pabounii 1eHb I5mMunyT PaGoTHMK  agMUHHCTpAlMM  HaIlpaBlseT

pe3ynbrara
MIPEIOCTABIICHUS

MyHuunanpHOU ycayru

3asiBUTEITIO

pe3yJbTaT npenocraBieHuss MyHULIMNIAIbHON
YCIyTH 3asiBUTEIIIO:

Pesynbrar npenocrasinenuss MyHULIMNIATBHON
YCIIYTH HAMpaBlIIeTCs B JUYHBIA KaOWHET
3asBurenss Ha PIII'Y B Buage sk3emiuisipa
3JIEKTPOHHOTO obpaza JIOKYMEHTA,
noanucanHoro Ol ynonHOMOYeHHOro uua
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AJIMHUHUCTPAH.
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Ilpunoscenue 10

K AOMUHUCIMPAMUBHOMY Pe2laMEeHM) No
npeoocmasneHuo MyHUYyunaibHou ycayeu
«Ogopmnenue cnpasku 0o yuacmuu
(Heyuacmuu) 8 npuEaAMU3AYUU HCUTBIX
MYHUYUNATbHBIX NOMEUeHUL 20POOCKO20
oxpyea ConHeuno2opck»

Bnok-cxema npeaocrtasneHms MyHULUNANbHOW yCAyTn

POMY

Mogaua 339 BNEHUA

AamuHucTpauma/
Moagyns ENC QY

A 4

Mpsem 1
PETMCTPELMA
3aABMEHWA U
A0 HYMEHTOB

A

COTKa3 B NPHEME H
PETMCTPELMM
3EABNEHAA M
L0HYM EHTOB

lpa

AnmuHucTpauuma/

Moayne EMC OY

Y

OdopmneHwne
pesyneTata
npegocTasneHma
yonym

lpa

Mogaynb EMC QY/

pPOry

Y

Belgaya pesynstaTa
npenocTasnsH:A
yonym

lpa
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